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» Tally T & (What is Tally)

Tally Ueh Most Popular “Accounting Software %’ ISEED T ATH Transactions Allowed in a
Linear Line Yards @_cﬂ' g 'ﬁ:ra' Tally Solution Private R :
Limited  BT7T T 1986 § ¢ qa¥ raway sire | 1ally < -

3 ¢ AL TAAHT o [HAFRT 9137 o7 REar | Solutions
HEATAT AN, (FTeh) § B g | {| EOIIEE Iesoune

planning company

Tty

H
POWER DF SIMPLICITY &
H

= Tally is a Most Popular "Accounting Software whose full € BijEsisesen

name is Transactions Allowed in a Linear Line Yards which

was created by Tally Solution Private Limited in 1986 by Tally Solutions Pvt. Ltd. is an Indian multinational

Shyam Sundar Goenka and his son Bharat Goenka, £ {eamology company: 19! provides enterprise

) ] i resource planning software. It is headquartered in
headquartered in Bangalore, (Karnataka) is located.) i Bangalore, Karnataka. The company reports that its

software is used by more than 1.8 million customers.
Tally T ZeqATe TRt o g9, 9T, S AT | Wikipedia
{'I(Ohl{hl dd {[ ﬁ' Accounting 'a' \{15 °h|¢|T ;ﬁ' EXE a; Customer service: 1800 309 8859

F foru o strar g | Founded: 1986

: Headquarters: Bangalore, Karnataka, India

. . . E Founders: Shyam Sunder Goenka, Bharat Goenka
= Tally is used to perform accounting related tasks in any : s

i Type of business: Private company limited by shares §

business, company, bank or government offices.

Accounting: S, TaRTH AT FLRTLT TFALT | AT ol oI-ad T (gerTa-Fohare Ta+, 39
TS T 0 TTEE T TRIS(T Fgd g [ordH 3T HT F5 qLE F Work 9TTHHA &

(Accounting is the process of maintaining, managing and managing the transactions of money in

banks, shops or government offices, which includes many other types of work.)

Tally § STHT 3T 75 TT197, THRTAT T2 TTT9T, 39 @l &1 U7 SITARTLT o 197 @rat
Eﬁ'DescriptionEﬁ' o Entrysﬁ' STTefY % S H‘%ﬁﬂ?‘g% Work T ST & Manageﬁv_q'l'
ST 9o Y 97 § 39 @7 AT Recipt (AHTAT ST 9 |

= In Tally, the amount deposited, withdrawn amount, complete information of that account as well
as description of accounts is also entered which can be easily managed by all kinds of work and can

be viewed or received later.

Tally TTFEAAT T TETHTA TFRTS (T & TETST FHTHT 3l LA o (10 FRAT ATAT &

T’F’ﬁ%ﬁﬁmwmwwaﬁmﬁﬁmwg(Tallysoftwareisusedto

do accounting related work because it easily does all your work without any mistake.)
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P Tally Version

® Tally 4.5 was the first version of Tally. It was released in 1990.
® Tally 5.4 was the second version of Tally.

® Tally 6.3 was the third version of Tally.

® Tally 7.2 was the next version of Tally.

® Tally 8.1 was the next version of Tally.

® The next version was Tally 9.

® The next version of Tally is ERP 9

® The latest version of Tally is Tally Prime...

ERP = Enterprise Resource Planning (STH L ICE] '*'ﬁ“FlT)

TALLY = Transactions Allowed in a Linear Line Yards (Ush AT AT 918 § A9-a7

EIERUINES!

P Tally Prime - Official Features

® Invoicing & Accounting: Tally Prime makes it amazingly simple to create and record
invoices. Optimized invoice components, host of configurations, multiple billing modes and
so on. makes Tally Prime really molding to your business. The wide variety of Tally Prime’s

features makes it a simple accounting system.

® Inventory & Management: The features of Tally Prime’s make it one of the most flexible
systems for optimal inventory management. Features such as go down management, multiple
stock valuation, manufacturing, batch and expiry date, job costing etc., and the powerful

inventory reports make inventory management a cakewalk.

e Insightful Business Report: Tally Prime comes with more than 400 business reports which
are readily available with powerful insights that will allow you make informed decisions.
Tally Prime’s amazing flexibility allows you to slice and dice your reports and look at them

the way you want, the way it works for your business.

® GST/Taxation: With Tally Prime, you can generate GST compliant invoices such as tax
invoice, bill of supply etc. in seconds and file accurate GST returns always. What’s more?
You can automatically generate e-invoice and print invoices with IRN and QR code instantly.
Using Tally Prime’s features, you can also manage TDS, TCS and payroll statutory such as

PF, ESI and employee income tax.

TALLY
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Credit and Cash Flow Management: By increasing the efficiencies in accounts receivable,

accounts payables, inventories, and several other areas of business, Tally Prime helps you

optimize cash flows. Tally Prime’s insightful reports help you to be on top of your cash flow.

Multi — Task Capabilities: Tally Prime supports multi-tasking and helps you handle the day-
to-day interruptions. You are in the middle of the sales invoice but want to record another
new sale? Or in the middle of making a payment entry but want to refer to outstanding report
before proceeding? Using Tally Prime, you will be able to handle many such situations
without the hassle of switching between multiple instances of Tally or the worry of losing

your progress.

Go to Features: With Tally Prime, discovering insights just got easier. This is made possible
with Tally Prime’s new and powerful search bar called “Go To”. Using Go To, you can search
and find the things you didn’t know Tally could do for you and discover new insights to run

your business better.

Banking: Tally Prime comes with a wide range of banking features/utilities that help you
manage all your banking needs easily. Using Tally Prime’s banking features such as auto
bank reconciliation, pre-defined cheque formats, cheque management, e-payments etc.

makes banking an effortless task.

Access Business Data Online: Tally Prime gives you the ability to view business reports
online from the comfort of a web browser, wherever you are with the promise that your data

will always rest with you.

Secure Data: We understand that your business data is sensitive and ensure that you will
always remain in custody of it. With multiple user access control and feature-based security

levels ensure that access to your data is restricted based on your choice.

P Tally Prime Downloading & Installing

Step (1) Visit official website: tallysolutions.com

Step (2) Click on download button

TALLY
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Step (3) Now, open this setup & Run

Down|

Note: Supports Windows 7 or later 64 &
on recommended system configuratior

- TallyPrime
.

£ setup (1).exe N
P Mevegn % | B Owrrrt Anbiondt - Salide s & | @D Lati by Bosl O o O K S Deewad - Piee Tihes. X | 3
- C O § wpohticostomumansid S a NS 6 1
TA Products « Support Partners » Aeoonrvese AboutUs » BUY NOW  DOWNLOAD
et e v
_——
OF TP ame Setnp Miviges - X

Srtall Applicaton

Apphamon TalyMime

Nelvare i 201

Apgiicanan Pazn C\Program Ple\ Taly@rime (3]

Ci Configure O Mare Armom &= ital
h |

TALLY
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Now, Installing...

¥ Mmuoe X | @ Cewecubboons tufinet & | @ SoxSibete milite & X B Dowrist  Wene Tyt x4 . a

¢ + C (0 & taiychsomcom/soanioad/ a¢’3‘5

Products v  Support  Pariners v Resoarcese AboutUs v BUYNOW  DOWNLOAD

ExJouﬁmsww - Ls

PEuTe O v

fesstalling
appicanon TallyPrime
Retease H 28 §

Appiicaton Path ¢ C\Program Files\Tallyirime |2

Instalieg

Now, Start Tally Prime

Appiration : Ulybrme
Release 1 201
Apphication Fatn ¢ C\Program Fies\TallyPrime (2}

Apphrtation Shortcut “TaltyPrims ()" can be found on your deskiop
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After Starting Tally Prime, Allow Access

APPECO s Defecder Prwmel ham biockes soms fratres of Tabriree on o pubde o7 proare

g thare
e
DbArer Tady Sokstors Py, L
Coumyy Tets oy e Moy eabrw (2] Ve o
Accounti
Ao TAlPorw 10 COrTencats @ fwes wovats
wrpany

[TPovete stz scth sw vy hore or work reteort

£ Mg retrents, 355 an use 1 vper s ot L8 Yt recomemeroed
beimae Bxae retrarks ofen e Wi o reo secsty}

License
Iratie 1y 0CCHSS e Configueen Tally Gatewry Servmt (acaihost 9399)
Salect ove of the ilowng optons
Contee n e Lewres Rascoae LRl
EOusinon s Vo From ranmon Edsbag Licenise Fottm L0V

TS BH Tally T TgAT IT¥ Open ¥ & AT HTY 919 F AL (oo o1d g oraH gd
(BTl U faseT T Choose FLAT _@_CIT % (When we open Tally for the first time, we have

these four options in which we have to choose any one option.)
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Option (1) Continue in Educational Mode: AL ATUh[ Learning Period % Gl T Ao q
Tally T Continure Y. AT T AT Tally I H@AT Tﬂﬂ%f % a7 o7+t T g Tally
& 9T H T Agl S & Al “Continue in Educational Mode” T SEAHTA Y FFih I
fereTset ThY & | 31T 31T 36 SATCeTe o STATAT his ST SO choose Fd g T SH
'%I'Q' HATTHT License Tl STELA TSI T GiadAT T=2dm % | T gﬁ?ﬁ‘T “Education
Mode” FT SETHTA Fleh gl Tally Prime HTGT AT& | License Key @XI@ i3

= If you have a learning period, then continue Tally with this option, that is, if you want to learn
Tally or you do not know anything about Tally yet, then use “Continue in Educational Mode” because
it is absolutely free. If you choose any option other than this option, then for this you will need a
license which has to be purchased. Right now, we will learn Tally Prime only by using "Education
Mode", later we will buy License Key.

ST 2 TohelT et I7 TaT o TolT T FTAT &% < a3l df 39 a<h License T
ST AT s AT FOUAT T STaT A Tad aoft | ol FohAT ST 99 |

= When we start working for any company or shop, then at that time we will buy the license so that
the data of many companies can be entered in tally every day.

Option (2) Use License from Network
Option (3) Reactivate Existing License

Option (4) Active New License

AT ST gHART 3% | Tally T (9@ 97 T 1% § Single License Key @XI& @il 3T
s‘@r Activate TT 29 | %TF’ﬁVT Tt @r Educational Mode ¥ @' Continue T[T (When we

will learn Tally well, then later we will buy Single License Key and activate it. We will continue it

on Educational Mode only.)

TALLY
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Educational Mode H Continue ¥ o I 3T ATHT g UHT Window GART SATAIT
ag“r ATTH Select Company IT Create Company F % o el S T | Tally & 3T
TaH TEAT FTH BIAT & Company Create FXAT FATh THeh oFT GH Tally H Fls HT

Data Entry g1 ¥ T |

. After continuing in Educational Mode, such a window will open in front of you where you will
be asked to select Company or Create Company. The first thing inside Tally is to create a company

because without this we cannot do any data entry in Tally

P Company Create FTAT F41 STE[ 872

FAAT TATHT THTTT STELT & FT11eh 9 ST AT Data Entry 337 AT Tohef a1 o forw
FEN T Tally HT TATAT STELLT AT § FANh <Al H Fgd AT HAAT AT ST el 2 |
Sid gH Tally H FOAT a7 g ar gﬁ' agf Company Name, Mailing Address, Email, Phone
Number, Fax, Country, State, Address Wﬁ Fill Up v {AT _@_Cﬂ' % = Complete F7A & dTS

SHTLT AT Create 3T SATAT ¢ | T GH Al Ueh gl dT¥ AT BIAT g I9h 91 gH =8
*ﬁ%mﬁ“ﬁEnﬁymmg|Q7’F3T|3ﬁ3h_‘§ﬂ'|%3iv_q7ﬁ'$fDataEntryaF{
THAT & TATTT gL FHOAT o o gH ST hdeT IATHT AT U qTieh a1 adT
SHT ® TLT AT ST 5ok oEH g6 HAr g |

It 0 Coargasraes

it of g
Dara Pahvilane Horow Pated

Spectly Path
Eetec) hant Dave
Clliverd Pulabct TallyPrivne Dutas
*up
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» Company ¥ adTd 872

Step (1) aayq qg?r 3T Create Company 9 IESETETS (First you click on Create Company)

Ontn PhMamw Netroer Pensd

)
! Crvate Corrpany |
Solect Ramote Campany
Specshy Path |
Satect fom Dive

CtbmmevSetlict T by rime'dina
. U

Stelp (2) Create Company ¥ 3T F29 F 972 ArIE qrHe RE) Q'HT Windows Open @Tl'l'
g TRt 3o 9T F a1 o R3] ST T _@Tl'l' (After clicking on Create

Company, you will have such a window open in front of you, in which you will have to give some

information about your company.)

Campary Oota ®ath Crllser'PablicAFallyPrimeiliot

Company Name i | Fieanos! yesr begmning fom 1Apet
B [ Ll

Maing Mome cohs bugierirg hom 1At

Address

Seate * Not Applicabin

Caumry india

Pincode

Telaphare . Grosp Compury

Motele

Fax

Eaul

Wabmts

Base Curescy symbol t

¥ oomal name ™R
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Step (3) o1 AT Tab F T w Details Fill T (Fill the complete details with Tab one
by one.)

1< Financial Year T f2al # 312 graT ¢ A a9 | S & &l ATIT #, [ar a9, 39
WWaﬁ'Wf‘a'(PeriodofoneYear)aﬁﬁ%f%,ﬁlﬁm%wmmm%
AT GH FLd ¢ | G § TH FyY 9T orT Srar 8| 9aea § fohergrer 7g 1 a8« 2021 °
T 31 AIH 2022 TFH AT S | (NOW)

= T ITE AT AT o 1T ST A Details § SH Fill Y | T SITARTL Fill FLAT
Tl STELT Al g, S TN SITARTT 3TTeh STTH g 1 3 Fill F Tohel & (Fill whatever

details you have for your company. It is not necessary to fill all the information, if you have all the
information between you, then you can fill it.)

= Company Create XA T Financial Year T €919 § <@ o i a9 997 § FHH-
HT Financial Year AT gl % | Tally Default Financial Year STl T 3T 39 Y Continue
L HH ©

While creating a company, look at the financial year carefully to see which financial year is going on
at the present time. Tally will tell the Default Financial Year, you can continue...

Appearance of Create Company

1. Directory : It displays location to store your current company.

1. FrdfRret - Jg MU} qIHH HUT BT TR B & 8 R UERid axar g

2. Name : This is used to define name of company to maintain account.

29M : 3BT IUFNT WAl §1Y I8 & 1T U o 1 DI gRUIT B &
fere fopan e 71

3. Mailing Name : This is used to define owner's Name of company.

3. AfRAT T ATH: T8 HUHT P Hiferd P 11 ! URHING B P o ¥aaTa fPar g |

4. Address : This is used to define address of company where your company
establish.

4.7 - I8 HUT b Ud BT GRHINT B & o IuanT fobar Sra § Sgt 3muaht
HUT R BT B

TALLY
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5. Country : This is used to define country name of where your company
establish.

5. G¥ - g TG SATUhT HU! b RITUHT b G o H DI URHIT B & ferg
ST foba |

6. State : This is used to define state name where your company establish.
6.1 . g ST & AT DI URHING PR & 1T SXHTS fobam STt § gt
3TIHT B R Bt 5

7. Pin code : This is used to define pin code of that location where your company
establish.

7.\ Pl - % 39 VM & U7 IS &I aRYINT 7 & o Sui fosan S §
ST 3T HU- VAT PRl |

8. Phone No. : This is used to define telephone no. your company mobile no of
owner's.

8. B .  SHBT IUINT B 6R B URHTT PR & 1T fbar S g1 e
HU BT HiaTgd FaR Hifeldh & |

9. Mobile No. : This is used to define mobile no of owner's.

9. HieTge . . 3D JUYN HIfeleh & HISTSe HaR DI GRUIT B &b fere fobam Sl
gl

10. Website : This is used to define web-site of company.

10. deTSE . I8 B DI A9 WIST B URUTIG B F fere 7anT foan S g |

11. Email Id : This is used to define email id of company.

11. 3HQ STSS!: TG BT & SHA NSS! Pl URHINT B & o TarT fFar s 5 |

12. Financial Year : This is used to define financial year to maintain account.
1z.ﬁ?ﬂu%lsf - g WId Pl IAE G o e faeitg o o1 uRHIid 3 & forg g
ICRICIGIN]
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Step (4) T T Fill FTT o dT& {9 Accept Button H Yes T (After filling everything, click
Yes in the Accept Button below.)

Comparry Dota Pate CoAlayrat Pubebici TallyPrio idata

Comgowry N MO CONPUTER INSTITUTE Foascal year bagimng dom 1Ap-2

Fosks begrreng fom VA 23
Muing Narme

Adiesa

Stata * Mot Applicable

Comrity Indea
Prscods

1""‘,‘ L ‘:‘m"-
Mosds

Emad
Webete

Base Cummacy wyrris L4
Fooral rame INR

Accept h{d *F TS ATTHT FI1 Successfully Create _"@' ST | $<5% Extra Features ST =g
Enable FiTAT ATEd & SH “Yes” H¥ A & A-TAT “No” Tg & | FH ST Need o ATHTT
ITE H AT TH “Yes” or “No” FL Tahd 3 |

More Datads

Ci created tully.
(Enabie the f0atumes a5 46¢ pour Desmdss roods

Company: KECI COMPUTER INSTITUTE

Show more festoms Ne
Accownting Taxaton
Musrtios Accoires Ve Enable Gosés st Sarvices T (GST| Y
Crasie D4 -wise srtry Yoo Enable Tax Deducied ot Souce (T05) Ha
Imemetory
Naartian brertory Y
rteguate ACcounty weh inentory Yor
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Step (5) TTY. Features FT Enable IT Disable FLA % aT& 3_@' off Accept ETTY (After enabling or

disabling all the features, accept it as well.)

- - ey x
GST Detaily

GST Registration Datals Invoice Featiies
Sttw * Not Apphcadle o/iay Bel apphcatie You
Regatration type Roguiar Apgticabis fom Vhp 2y
Assensas of Other Tentory L Threstols beet mchites Invoice valos
GET wppbcitie bam 1A 22 Thieabada At 5000
GETRAUN Apgiicabie o intiastato Yes
Foledty of GETRY Nomy Thrashald lerst 300
Addigona! Fa Premt ooy BVl wih imoice No

eimaarg apphcashe No

Setiotier G5T ipte detads

Ercaths tax kateity an advance nespts
Enable tax bataity or teveree charge
Purchame fom srmagatewd deale)
Enatée GST Classfications

Frowds LUTBosd detaly

FF TTF

Accept ?

Yes ot Mo

TALLY
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c
(Enatis e falons At ger pior Dos-@is “seds
Company: NECICONPUTER INSTITUTE
Soow more fendoms e
Accowting Taxation
NMarrtas Accowes Yea Eratds Gooss n Savces Tax (GST) Ys
Enatks Blwre antry Yes Enabda Tax Datuctad & Sounce (TDS) Ha
Inwomnory Actept ¢
Murtms rvertory Yea
Yeograte ACC oums wih Insantoyy Yes N
s Mo

T 3T TG Tl 8 Tally Prime % 37a¥ ATTHT HUAT (a@TS & gl & (oTH AT Edit

(\ ‘\ . . . . . .
AT TSATS T ST Hehdl % (Now you can see that your company is visible inside Tally Prime,
which can be edited or deleted again.)

TAMZT 0 1 M

Sebarday, YA 020

MECT COMPUTER WSTITUTE Ny Vouehwers Erviaiid

Sy

Sdwve Shewt
Frok & Lows Ak
Sock Swrrmay
e Axzyie

Matay e Pagony
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» Company & Rename IT Delete & F<d &7

Step (1) Alt+K I L AT Company Menu EEcID (Press Alt + K or go to Company Menu)

TallyPrime ~ MANAGE

EDU

Gateway of Ta

K: Company Y:Data Z:Exchange

Create
Alter
ChanGe F3
1-Apr-23 to 31 Select Alt+F3 Saturday,
SHut Ctri+F3

ONLINE ACCESS
NECI compy  COnnect

No Voucher:

FeMote Access
Browser Access

COMFIGURE

Features F11
SEcurity

TallyWault

ONline Access

Step (2) ?T{l" QT AT Alter option L [EETCTY (Here you click on Alter option)

Stelp (3) Alter STCLTH T T FXA & T8 T, UAT (Q@Ts W7 gl & 3T I e

FT Delete IT Rename F¥ T g (After clicking on the Alter option, something like this will
appear from where you can delete or rename your company.)

E'qgsl"ﬁ?ﬂ'l'q'aﬁﬁaﬁ'RenameleDeleteaﬂm%|3Fq7ﬁ'_°ﬁ'DeleteEh_@'a5

o U Keyboard T Alt+D I Eﬁ (From here you can Rename or Delete your company. To delete
the company, press Alt + D in the Keyboard.)

TALLY
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Campawry lisme INECT COMPUTER INSTITUTE | Finarcl pesr bagoang Yo 1AM
Fosks be fom 1 Al
Mxbog Hare WECE COMPUTER INSTITUTE - e Ao
Addtiss
Stae * Not Applicatde
Crgrtry India |
Piscode !
Tewstone |
Motda
Fax
E-mal
Wedsta
Bayr Curancy wymbol L4
Feomal ramwe INR
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TIE: ST ST Tally § T ATC HIAT 94T T@T g T o0l ST AT D0 Delete AT

Rename ¥l & TZeT 3T AT I Select FHLAT gINIT Ieh o B 3MT IH Delete AT

Rename ¥ T % |

= If you have created many companies in Tally, then before deleting or renaming any company,

you have to select that company, only then you can delete or rename it.

» Company T Change, Select IT Close & FI?

ST AT ST o 3Tva< agd 1L =Tl

AT oI & o7 7 o7 T Detete T Close 11—
FIAT TS & AT Th Thel L FUAT H | catewayortally '
. Create
FTH FHLAT AT8d 872 Alter
ChanG F3
1-Apr-21 to 31- se?erjgt ® Alt+F3
= If you have created a lot of company in tally and SHut Ciri+3
now you want to delete or close it or want to work OMLINE ACCESS
in any other company? A0 COMPUT COnnect
. . RMtA
Q. FIAT F& Change FX (How to change Relfte Access
comme) CONFIGURE
A e A e o Featurles F11
Step (1) T 1 & THL AT H ST 37T =y
Company Change % foTT Company Menu & =

ST AT Alt + K I9 F% (To switch from one
company to another i.e. to change Company, go to
Company Menu or press Alt + K.)

Step (2) Change option IY 3T e a7 Frare W B3 U (Click on Change option or
press F3 on keyboard)

Note: FAAT 1 HAFE FLA % [TT FTTE T Alt + F3 I HY AT FYAT FT Shut TTHT

Close FLA & oTT Crl + F3 I Y (To select the company, press Alt + F3 on the keyboard
and press Ctrl + F3 to Shut the company.)

TALLY
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» Tally Prime ¥ T & AT&F T F¥ T9TA?

Step (1) FAITE T Alt+ K IT F3 (Press Alt + K on the keyboard)
Step (2) Eﬁ_@_sg P399 FY (Press F3 on the keyboard)

= Create Company 9T [EEdacHEe v Uch T STAF FIAT AT Tehel % (You can create

more than one company by clicking on Create Company)

TALLY
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P FIT I & 4TS 39 Features &I %8 Enable 3T Disable &<

19T 9=t #¥ Features T Enable 3T Disable FEAT ?Ig%l' % I AT AT openEh% 3TF
TS HIETE | F11 e S8 HY | AT S Feature T On AT Off FHTAT ATEA & HL Tohel

2|

= Open the company whose features you want to enable or disable, then press the F11 button on the
keyboard. You can turn the feature “On” or “Off”.

Company: A0 COMPUTER 208

Show mors features o

Accounting Taxation

Martan Accounts B | Ensble Goods and Servces Tax (GST) No
Enable Bil-wmise ontry Yes Enable Tax Deducted at Sowrce (TDS) No

Invantory
Martan inventory Yes
Integrate Accounts with inventary Yes

H AT FHAAT F o707 STELT € SH Yes L &3 | ST AT gHTL AT o (o0 &I Agl
T 3 No & T |

= We will do yes to what is necessary for our company. Whatever is not necessary for our company, we
will keep it no.

TALLY
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E_H_a' T Features Tl Enable T Disable T o ToTT show more features H STTHT “Yes”

FY |

= To enable or disable more features than this, go to show more features and do "Yes".

P e
Maintain Accounts = Yoo Enable Goods and Seeaces Tax (GST)
Yas Ei

Enatia Bil-wizs antry

Investory
Maimain Imentory

: Yes
e Ac with | Yeos

natie Tax Dedocted at Source (TDS)

Show more features 31 Yes Feel o &A1& 3T TATHT T features legl ﬂa? IEGEEED]
AT AT ATHTL Yes AT No sh¥ GEX] %’ (After showing Yes to Show more features, all the

features have been opened in front of you, which you can do Yes or No according to your need.)

e 1
: Yes
- No

- Yes
- Yes
- No
- No
Mo
Use Discour column in mvoices - Na
Use separate Actual and Siled Quantity columins in imoices - No

Taxation

Enable Goods and Senices Tax {GST)
Enable Tax Deducted at Source (TDS)
Enable Tax Cofectad at Source (TCS)

Online Access

Enable Browser Access for Reports -~ Yes
Enabie Tally NET Semces for Remote Access & Synchronisation - No

Others
Enable mutple addresses
Mark modified vouchers

- Mo
- No
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» Golden Rules of Accounting (S/@i% ¥

AccountingERlT'@_dTg?

o, TR AT AL TFALT | T %0l AT T

Roa-fohdTa T, IH §AST e il TEHT & ’ g
TSI Fgd & (oTH 3 HI FF T2 & Work :m
AT B | P~ N

= Accounting is the process of maintaining, managing and
managing the transactions of money in banks, shops or

government offices, which includes many other types of work.

T THRIS T fahae TR & '@% %’ (What are the types of Accounting)

3L THRTSTEAT AT TR 6 2ld &

€)) PersonalAccount(aTﬁF‘Tif gqTrd): - ST SRS TRt =Tk, shawt a7 foheft |eam &

ST _@' AT Personal Account Seldl %’ (The account which is associated with any person,
company or any organization is called Personal Account.)

Examples: Verma Account, Bank Account, Drawing Account, Dinesh Traders Account, Financial

Account, Institution Account 21 e |

RINUGECICHCORERE: ] (Rule of Personal Account)

qTH Tl T ATH (Debit The Receiver)

T AT &I STHT (Credit The Giver)

= ST FT<F T ITH FLd & Ive Receiver FZT SITAT g ST Ivg Debit § TET STAT & |
ST SA1<h %8 &4 8, 375 Giver Figl SITAT § 3T I Credit § T@T S(TAT 3 |

= Those who receive something are called receivers and they are kept in Debit. The person who

gives something is called a giver and is kept in credit.)
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IITEL: {ET &l 1000 FAIT T&AT AT, HGT 1000 FAAT o TGT & qE Receiver T
24 Iél U ﬁ Debit ﬁ' RSCIRS ! |ﬁ=| [ (Madan was given 1000 rupees, Madan is taking 1000 rupees,

he became a receiver, so he will be kept in Debit.)

AT | 1000 FGAT ITH AT | AT 1000 FTAT & T2T & a8 Giver §aNT | THIT Iva

Credit TFIT STTEMT (1000 was received from Gopal. Gopan is giving 1000 rupees, he is a giver.
so, they will be credited)

TS ST AT GTAT H Accounting THIT SITAT & T, 9T 9T GTd %1 Debit TIT &

AT GTA T Credit FFAT ST % (When accounting is done in personal accounts, the receiving

account is debited and the giving account is credited.)

(2) Real Account @Tﬁﬁ? qrdn): - @T Account STT Fael AT & AFTAT @%l' % (An

account that deals only with property)

IR LU: Building Account, Land Account, Cash Account, Furniture A/C, Stock A/C <HT 2

JTEA A AGT T ATH (Rule of Real Account)

STT 3T 3 Debit (Debit what comes in )

ST STTT 3 Credit (Credit What goes out)

AT & AAHTT H ST TEIU AN & IH Debit H TET SITAT & L SHGHTT & ST 80

ST % S Credit ® TET ST % (The things that come in business are kept in Debit and the
things that go out of business are kept in Credit.)

IITEL & qU....

THA H 1000 FT ITH GIAT AT 1000 FHAT 3T T g THITT I Debit H TGT SITAT &
A ToheT THA o BT T&T o= 1 T g | TET AT T2T & THIOTU I Credit H TET ST |

= 1000 rupees were received from Raman i.e. 1000 rupees are coming, so it is kept in Debit but the

watch has been sold in Raman's hand. The clock is going, so it will be kept in credit.
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'_'ﬁ?: °H Accountﬁ' \_Th' 3ﬁ’ 'FlTCIﬁ AT d&] Business ﬁ' 3T|_Cﬁ' % ?‘ﬁ' B_H%ﬁ @'l%l' Eﬁ' Debit Eh_@'

&, AT ST F¥ITT AT T%] Business F ATZL SITAT & AT SET Credit THIT STAT § AT
"STT SATAT § 3H STeE Y S ST ST 2 S hise F

= In this account, whatever property or item comes into business, then its account is debited, and
the property or item that goes out of business is credited, that is, debit what comes and credit what

goes.

(3) Nominal Account (ATHHTA & @TAT): - ATH AT E‘Tﬁ' T @' FFTS 1 Nominal Account
Ehﬂ?l' % ?ﬂ% 9Ts&l , Nominal Account S8 Account T gl SITdT % SEH Income (31T)
ﬁTExpenses@é)%aﬁﬁngwwg |

(The account related to profit or loss is called Nominal Account. In other words, Nominal Account

is said to be the account in which income and expenses are written.)

G LUT: Salary A/C, Interest A/C, Insurance A/C, Commission A/C

I<: ST Nominal Account 5 Accountingﬁv_q'l' STArT % qT 3T 3T alﬁ & GTd Hl e
T g, A AT TATATH o GTd Dl hise Fld g

Rule of Nominal Account (ATHHTS GTAT T )

oy = Q_Gr ol ERIEICIE (Debit all expenses and losses)

oot el Q_GF SATHT T STHT (Credit all incomes and gains)
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» Accounting & T F TaTH S STF AT

T SATYTL (Trade) T3 T SITAT &2

STAL: ATH FHIA & 3297 F FhIT AT T T 7T IT (6T AT FgeATdl &

(Buying or selling of goods for the purpose of earning profit is called business.)

T LT (Profession) &I T %?

ITL: AT AT LA o 1T TRAT AT s AT w1 A7 97 o8 foIT Pre Training
(‘13; El'f-‘?l'?.’l'UT) £ AFTFAT @T‘ﬁ' %’ 39 9T Eh%%f % (Any work or means done to earn

income which requires pre training is called profession.)

TF: AT (Business) el ﬁ% %?

I FIS AT statutory (FUTIRF) T ST 30T IT ATH ITH F4A 6 3297 I foham 13w
ST SH SFETT Tl & | ST AT e HATSAl T FHT- (AT, S, TLagT, FFEIAL,
STITa TS AT 8 | FIT H ST g0 SATITL 3 T o a1 | qardr o ar off =T
AT AT G |

. Any statutory work which is done for the purpose of obtaining income or profit is called business.
Under this, buying and selling of goods, services, banks, transport, companies, production etc. What
we told above about business and profession, they also come under this.

TF: A9-Q (Transaction) el ﬁ%f %‘?

ST FAHTT | qT, HT AT HaT o TEIRE AFgE AT AEE-TTH i A-ae

Eh%%l'%|_{a'FinancialTransaction’3ﬁ' od g FA(Th ﬁ Hal H {TIT ST %|

= Transaction is the mutual transaction or exchange of goods, money or services in business. It is

also called Financial Transaction because it is measured in currency.
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Y FIVTE AA-a (Cash Transaction) foer ﬁ%f %‘?

ST T A< T QLA AT TRIT STAT § AT S A& F-a7 Fgd g (When the

transaction is paid immediately, it is called a cash transaction.)

T: ST A-a (Credit Transaction) fA&r ﬁﬁ' %?
SNESS ERIUGID wiesy § 3 Srar % T I YT AF-a Ehg%l' % (When payment

is made in future, it is called a credit transaction.)

T AT (Goods) THe Fga &7

I ord ) 1 T T AT AT 17 ST @ &1 AT 2 | /TS o Sl A&
o TAwTor 3 T gt |TEAT, eref MiH areelt At A e o aegd oft wfratera
e

= Goods that are bought, sold or traded are goods. Goods include raw materials, semi-finished

materials or finished goods obtained for the manufacture of goods.

W i (Purchase) {8 ﬁ?l' %?
ST 999 F 3297 F ATIE | GURT TAT T FT IT Gl FHgATdl g (Goods

purchased in business for the purpose of selling are called purchases or purchases.)

ATe: SATI § AT &l A& AT IATT GLGET ST THdT § (979 9 Cash Purchase/Credit

Purchase EIT*-Q'%I' % (In business, goods can be bought in cash or on credit, which we call Cash Purchase
/ Credit Purchase.)

B ATED) (Sales)ﬁw'a'ﬁﬁ'g?
ST TRt off 2ATIT § &S /TS ATH FHIT 6 3297 | oAT AT g1 ar 39 T

ﬂ%f % (In any business, if any goods are sold for the purpose of earning profit, then it is called
sale.)

TALLY
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AT SATITE | AT [ 497G IT ST AT AT THaT g 919 Cash Sales/Credit Sales FgT
ST % (In business, goods can be sold on cash or credit which is called Cash Sales/Credit Sales.)

T Revenue (T frer ﬁﬁ' %’?

I UHT TSAT ST /TS TAT HATAT o (90T & ITH 21dT & Ud sAaaTT 6 [ad-
ST = BhATshaTal & YTH g ATl Tt Sie-hardT, ST, FHT9M T
oY Revenue T 3T §|

= Revenue is the amount received from the sale of goods or services and from the day-to-day
activities of the business such as rent, interest, commission, etc.

T 3 (Income) faHer ﬁ%l' %?
wwﬁﬁg‘rmwaﬁsﬁ Sﬁaﬁmﬁ%’a@m (Income)ﬁpﬂ?ﬁ'g (Whatever

money he has earned, whether an individual or an organization, is called income.)

Income % TohT:-

(1) YIE& AT (Direct Income):- Direct Income ﬁ\'}'ﬁ' AT % ST gfr =qaTg ¥ fg 7
TaIEhT (Goods Sale) ¥ o THTA BIAT & | STH :- TTE GHTLT Uk TELTALT %0l T g 31T
THE | TG U T U9 7 7 GoF 44 € ¢ TIT gH 39 U &l 55 F H 94 &

(Direct Income is the income that we get after selling the goods directly in the business. For example:

- If we have a stationery shop and the wholesale price of a pen kept in the shop is Rs 44 and we sell
that pen for Rs 55.)

(2) TTHE AT (Indirect Income):- T STAHTT o TATAT ST STTATLTH SARH Il
§ dg ATTE AT FigeATdl g SIe- 3L AT AT T [ 1T 9T 00T gF ar
T TTT AT Z |

X Any additional income other than the main business is called indirect income, for example, if you

have rented your shop, then it is indirect income.

T: S (Expenses) FAT §?
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ST TohelT T =<k 3T |30 &7 =T a8 99 ¢ ST gH 379+ &IH & Tid $g Hed
U EH Hd B

= The expenditure of any person or organization is the money that we spend while doing something
towards our work.

TE A TFLEF A &
(1) IAE 9T (Direct Expenses):- H@'W@'W@T‘I’Eﬁ' *wﬁlﬁér@é@%r%aﬁwa

qT W % (Any direct expenses related to the main work are called direct expenses.)

(2) ATTE AT (Indirect Expenses):- TET T o AATAT AT ST AT &H FLd & AT
AT A hgeATdl % (Any expenditure other than main work is called indirect expenditure.)

T SATST (Interest) FAT &7

S ST gH TRl | ol ofd § AT &l &d g df S el 19T o ITART & Jaof §
FSl & ATl &l Ueh M2 2 8 Ifd%e & €T H F 1A <47 9271 ¢ 5" g
TS FEd & |

= When we take a loan or give a loan from someone, in return for the use of that loan amount, the

lender has to pay some amount as a consideration at a fixed rate, which we call interest.

T G (Discount) THE HFT SITAT T2
ST SATATL o FTT ST RATAT (Concession) & ST % 39 B Eh%%l' % (The concession

which is given by the trader is called discount.)

TE A TR HRT AT 8

(1) SATATIRE FET (Trade Discount):- SATATL WA F= THT TTEH Hl Attract FLA %
forT 71er 3 go g e 9 o 3aT & o smarien agr Fed |

= While selling the goods, the trader reduces some amount in the value of the goods to attract the
customer, which is called trading discount.
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(2) T FET (Cash Discount): - ATITIAT & ATHTL TcAF ATaeh &l TH A2 srafdr

H YA LA w0 AT TG a0l SATAT & | 3 ATgdh [\id Aatd & Tgof of
THATT ¥ T T SH T (SEhTSe (QFT SITAT § TS Cash Discount gl SITAT & |

™ According to the merchants, each customer is provided with the facility to make payment in a
fixed period. If the customer makes the payment before the specified period, then he is given some

discount which is called Cash Discount.

T FHTL/STAIT (Commission) FAT §?

32 Toret ot =< A7 |t &1 [T &7 19 3 & 9ao 39U T TTd%a [adT
STl %’ I FHT ﬁ%l' %’ (Any person or organization is given some reward in return for doing

some work, it is called commission.)

T QAT (Services) Tt ﬁ%l' %?
ST TS &S SAT<h AT ¥ AHT FORTET Torad forae qefie 7 Sy T 3a1 8 a1

ar 4T %’ (When a person comes to your house and fixes a faulty electrician machine, then that
service is)

T AT (Customer) fHE FJT STTAT &2
SAL:gH ISGERIEECE ] % ar GHTLT Customer g Tdl % (The person with whom we sell

the goods is called our customer.)

w1 AT (Supplier) 8 Fgd &2
3AL:gH S 7 g hea % 39 Supplier Ehg%l' % (The goods from whom we buy are called

Suppliers.)

T GSTT (Capital) FT §?
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ST YSIT ag o (LT § ST JTTerh 19 SHAaaTd H SATIL FHle o (o7 A7aT g |
STTRTE 6 ﬁrq ERL iaﬁ' it FireaaT § Capital Account FT TUeh Ledger (a@'@'l_ﬁﬂ')
a_"l_Cﬁ'% fSTEH &Y Transaction Saveﬁﬂ_a'gﬂ%f%|

X Capital is the amount of money that the owner invests in his business for doing business. For
information, let me tell you that in Tally software, a ledger (book account) of Capital Account is

created in which all the transactions are saved.

T TR (Assets) T @ﬁT %?

I FYAT 3 9T ST AT Cash, Bank Balance, Property, Land, Stock T Products @% 5"{ 39

Assets Eh%%l' %

= Whatever Cash, Bank Balance, Property, Land, Stock or Products is with the company is called
Assets.

T IAQT T STAA (Liabilities) FIT §?

3L T Uk UHT Tasheq grar g ST I fa@rar g i 91 il Capital , Assets , Loans ,
Taxes , Current Cash 3T 3T T Balance Sheet Tl S@HT I ST Teh T 9T T fa<i=
TRorfar ST § ST ST Performance ST & | THT o [T & SANT AT HTehe § fHerer
FAE

= This is an option that shows that by looking at a Balance Sheet of the company's Capital, Assets,
Loans, Taxes, Current Cash, etc., to know how the company's financial position is and its
performance. Accordingly, people invest in the share market.

T Tl @TAT (Ledger) FIT 1T §?
3L FATITE | ZI AT Transaction T Ledger § @1 (eT@T SITAT § AATA 3T AT

7 FIT ATHTT GLGT g Al o9 H gl SHE [or@T ST |

. Transactions in business are written in the ledger itself, that is, if the company has bought any
goods, then it will be written in the ledger itself.
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20x 5 =100

1. What is Tally Prime? (ST SITSH 3T 8?)
2. Explain the Tally Prime features? (%(_" [ 9TSH 1 feroroarett &t srear Eﬁ)

3. What is accounting? (U FTS T FT %?)
4. How to Download & Install Tally Prime? Write the steps. (%F’i ICIER F FH STSAATS

;T TEater o =T ford)
5. How can we use tally Prime without license? (§H EGH F'l'l'{ﬁ'ﬁ F AT JIgH &l

STANT ¥ FT Tl 27)

6. Name the website from where we can download tally? (S JEETZE T ATH Fard ag\f'
T gH ST SIS T Tohel 52)

7. Explain about Education Mode. (Q\_{l%-‘?]_"l' M FawH a_dTQ')

8. How to delete company in Tally Prime? Write the steps. (i_t’ﬁ' AT<H H Fg Fo feefie
30 90T ford)

9. What is real account? (ATEA T @TAT AT &)

10. What is purchase? (o d AT %?)

11. After creating a company, how to enable or disable its features? (%H =Y FETH % T8 I
Features T & Enable IT Disable El‘ﬁ\')

12. What is income? (3T T %?)

13. What is trade? (SATITL AT %?)

14. Explain about Tally Version. (€T TSI+ & aT< § adT0)

15. Why is it necessary to create a company in Tally? (Tally ) Company Create <l FT
ST 2)

16. What’s cash Transaction? (9< - oy Eh%% %?)

17. How many kinds of Accounting? Explain (<1 Tohel |(2h<| a4 HAnlX % old g? SEE |¢l’)

18. What is trade discounts? (SATHTIa F&T T &)

19. Create a new company in Tally Prime with the name NECI COMPUTER INSTITUTE F ATH
o A ITEH H UE AT a9T)
20. What is indirect income? (TIHIE ATH T %?)
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» Tally i< Accounting ¥ IR ¥ S« & 1< Tally st Home
Screen 3G

Tally Prime # 0w ?hUE i % &1& %, UAT (@1 ST (9 o =1 & afraehr faamar

TATE |
= After creating a company in Tally Prime, something like this will be shown to you in the picture
below.
IS
Close Button
Tally Prime All Menu F
Maximize

[ Minimize

TURNENT CATR

Thwsasy, 1 Ape 2021

W o ey LATE OF sARS pVTE

Fo Voachees Entured

Cruite
Aber
CHat of Accourts

Vouchats

] Day Book
Tally Prim EDU HaMing
E Halance Sheet
THHT HdAd AT e
H Ratis Anakysis
Tally Prime Tﬁ' Qisplay Mare Reports
.ok 2
Education Mode H ;

Gateway of Tally
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» Gateway of Tally (=t &T LT §TX)

Tally Prime el Open FTd @' ATTHT Right Side H « Gateway of Tally” shT e ﬁ'@'l_é EG
¢ o ST H <&AT 3T Y997 G0 FFT AT & gl & Tally H L T &l [F < oq
TR ST 8 | T 9T5&T H “Gateway of Tally” T8 STg ¢ STgl ool H 99 %@ &% gl

2 A TET 7 g qHTH AT R |

= As soon as you open Tally Prime, you see the option of "Gateway of Tally" in the right side,
which is called "Tally's entrance" in Hindi, from where the whole work in Tally is started and ended.
In other words, “Gateway of Tally” is the place where everything starts in Tally and that is where

everything ends.

SURRENT PEMOG

- 2 CUSRENT Oate
1 Apr-21 % Y4 Mar 22 Tharstay, § Apr 2021

:
.
B H
. -
. -

AlD COMPUTER 2ONE No Vouchen Entarod

Crouts
Alker
CHant of Accourts

Vouchers
Day Book

Hatance Shaet
Proft & Loss Alc
Stock Summary
Rt Analynis

Driplay Mors Rupens

Tally H FTH T F Tgol Feg AT 20l STTARTT AT dgd STeil g Sl (9o |

SITYhT TAT T % (Before working in Tally, it is very important to know some things
which have been told to you below.)
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Tally- fg=ra/orn

Accounts- TTd1/U® A Aftd
Commerce- ITIR/4TOT

Single entry system- T&d Ufaf® yomrett
Double entry system- gig<! ufaf¥ worret
Journal entry- Si-a ufaf®

Ledger- @TdT Sg!

Configuration- H=4u

Features- fa=wame/gfaem

Unit- EE)TQ

Group- 995

Creation- gfY/a=H1

Trial balance- & 2y

Trading account- ATUR QTdT
Capital account- Ui @TaT

Profit/ loss account- @TH/gTH T
Balance sheet- 313 fgT
Expanse- faR

Income- 3T

Gains- Y

Drawing- i

Transactions Allowed in a Linear Line Yards

A9-39 TP QP @71 ST H SrgHfa &

Deposit- STHI
Withdraw- f&TeT
Salary- da+

Wages dd-1/HsTgel
Bankrupt- fearferar
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Assets- Iufxy

Fixed assets- 3ad Huft
Depreciation- 3[dqca+
Liabilities- g«

Purchase- @I

Sales- fast/a=T

Voucher- ag@/fIgT
Purchase account- %3 @Tdl
Sale account- fassa @Tar
Purchase voucher- %9 fxIgT
Sales voucher- fawa gt
Purchase return- %9 aroqit
Sales return- faswa aro=ft
Payment voucher- 3@+ fIgT
Receipt voucher- WIfQ gt
Contra voucher- 3¢ fagr
Journal voucher- 3143 fxigT
Cash- &g

Cash account- 9% ¢ @TdT
Bank account- §& @TdT
Purchase of goods- AT &1 Wi
Sale of goods- ATd @1 fast
Debtor- Hufl/¢AaR
Creditor- @GR

Supplier- 3myfdwat

Buyer- ar/fassan

TALLY




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

Customer- Ul
Share- fg=am
Partnership- H’I@Eﬁ

Land- Yf&¥
Current assets- AT TUfAT

Outstanding- IHRIT

Prepaid- 3ra/5HT Advance- 33
Loan- 3YR

Tax- d

Duties- &da

Opening stock- UIR® HSR
Sundry- fafdu/fafim

Credit- 3YRR

Debit- STHT

Accountable- 3tRgrt
Accountancy- AETHH/AET HRIGAl
Accountant- AETHR/YR
Accounting entry- A& Ufaf®

Accounting principal- aai®- fiRya/wurrard

Accounting standard- AEi® AFS
Accounting system- A@i®+ YISl
Accounting data- TEiHT TSR
Accountability- STaTadgl

Account book- @TdT g8t

Upward- $U0R @ 3R

Downward- i &1 3R
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Invoice- dte1® S T

Pay- aa1/g®™I

Payable- ¢4/STHT ST Sl §Tfd g1 gHM aRg
Payer/ payee- YTd&dl/ AaTal
Transaction- @-¢

Payment- YITdTq

Statutory- Sifaftre

Inform- 9dTHT

Financial- 3nfde/fadiy

Financial year- fa=ita ad

Current account- dT¢f @T1dl

Fixed account- =Tt @rar
Business- ATUR

Basic accounting turn- Jd A&i®+ a1
Restore- AT BT

Main pane- §3I e /qakil

Right main pane- /T TB7 Had/Uad!
Left main pane- 91T 4T B/ Udit
Appearance- SufRufa/feamae
Version- E3@R0I/F0

Currency symbol- TgI Udi®
Inventory- Al/HSR

Info- STF®II

Suspense account- gfaurarar
Immovable- 3@

Immoveable assets- [T Juf
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Security- g&T Protection- JR&IT

Secured loan- JRf&ra o1
Unsecured loan- 3rRf&d 501
Holds- T&S1/R® T
Directory- f3Rr®T

Director- fFié=r®

Net worth- & g

Regional- &g

Regional manger- &9 yay waf

Regional language- &= uren
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Accounts Only
&

Accounts with
Inventory

Accounts Only : - foodt vt a1 &W@T II'I?TWETEITQ?HT, Qe Accounting |
WIS 1 9 U HTA DI SIHBRT @1 STe<t gl 8, 1 39 Accounts only B8 g, 39U
P BT BT AH-8M, P Au e fears & |

Accounts Only: - Buying or selling goods from any company or supplier ® but it is not
necessary to keep information about the goods purchased or sold in the accounting,
then it is called accounts only, it will show only the profit-loss of the company, the total
balance amount.

Tally Prime & Company §FTd 0T AR I $© 39 UHR &I Features 3Td g, o
Accounting A Yes @1 R 3R S T Features ®I Off TG BT, FBRABT Shortcut
Key F11 8 |

While creating a company in Tally Prime, we come across some of these types of
features, in which yes has to be kept in the accounting and all the other features have
to be kept off, the shortcut key of which is F11.

TALLY
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Company created successfully 811 & d1¢ 39 A8 BT Window Screen TS &, T8t
at ema et ff HF11d Show I DA G |

Such a window screen will appear after the company created successfully, otherwise
you can still show it from F11 later.

Corpary created successtuly
T -

Company. Al Compunr Loos
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Accept HH & 916 BHAR Window Screen TR ST Company - ST 4T 98 |3@|IE\>‘ e
AT |

g 21 20 1 40 Troduy, 21 M

&by Cowguser [wee Mo Voaxban Dmnied

rata—y

Patere s Sheot
Pyt & Laes A/
oo Arsbwe

npay Mo Bogems

3{d §UR UTHA Gateway of Tally AT Tally BT T80 gR ol SITET, Foras gHaT fabadt «ff
Voucher T Ledger T S ¥hd g, & 1 arelt 91d ©, 89 o Company o Company
features Yes/No HA I H IYPT UHG tI@‘,TIT 3Hd ETIFﬁT[ Uh-Udh XD Accounting
Vouchers & SR H STH&T U B |

Now the main door of the Gateway of Tally will be opened in front of us, so that we
can go to any voucher or ledger, it is worth noting, the company in which we will do
yes/no company features will have an effect on it, now we will get information about
accounting vouchers one by one.

(1) Contra Voucher (F4)

(2) Payment Voucher (F5)

(3) Receipt Voucher (F6)

(4) Journal Voucher (F7)

(5) Sales Voucher /Invoice (F8)

(6) Credit Note Voucher/Sales Return (ALT+F6)
(7) Purchase Voucher (F9)

(8) Debit Note Voucher/Purchase Return (ALT+F5)

TALLY
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CONTRA VOUCHER (F4):- 3a¢ fargt

A. CASH TO BANK :- 307 &< 3UT P! 30U Bl Bank Account T ST HRA ¢ |
B. BANK TO CASH :- 3[04 Bank Account ¥ & 303 fAsad 2 |

C. BANK TO BANK :- 30 Bank Account ¥ 30+ & fahdil GR Bank Account H
ST Transfer HAT |

This is used to transfer self-amount transfer such as Deposit in Bank, Withdraw
from Bank, Transfer amount from one bank to Other Bank.

For example: -Cash deposit in state bank of India. Rs.-50000/

Contra Voucher

Description | Records funds transfer between cash and bank a/c.

Voucher Entry Account Amount Amount
State Bank of India
(Bank Accounts)
Petty Cash
(Cash-in-hand)

Credit

Debit

In Voucher entry mode: - Press F12: Contra Configuration and set the following to
Yes:

% Skip the Date field in Create Mode (Faster Entry)
% Use Cr/Dr. instead of To/By during entry
% Warn on Negative Cash Balance

% Show Ledger Current Balances
+» Show Balances as on Voucher Date
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Gateway of Tally == Alter == Ledger & - & &T¢ Ledger Creation
Window g ST, fSIeT Shortcut Key ALT+C g |

Stnte Dk of I onl Dataa

Bk Alsmnt Tetabs

Tk Coufhgation

Set e e w4 Oreges Beoss

Saiew Dheges Poneg costgans Mo

Ledger Creation window @ & a1¢ 3T g1 A W Ledger Bl aAT AP & |

Ledger's Name Under

Supplier’'s (Purchase Party’s)

Sundry Creditor

Buyer’s (Sales Party’s)

Sundry Debtors

Purchase A/c Purchase Accounts
Sales A/c Sales Accounts
Cash A/c Cash In Hand

Bank A/c (SBI, PNB, BOI etc.)

Bank Accounts

Gateway of Tally == Voucher == Contra Voucher (F4) 8t U&R ¥ g0

ST Voucher # 91 tllsa %GIT g&hd %, %dd 39 Voucher BT Select B T |

TALLY
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e 3T DI Tally prime ¥ $& IRV AHGRT GHRM TG I/T 8NN, S Ledger ST
TG BB Hedqul g g |

e You always have to remember some special information in tally prime, which is
quite important when creating ledger.

. Etl'%dﬁ'sc Goods & Items TRIGdT IT 9] % I ST AH BT Ledger d¥YT Goods

& Items & ATH BT 31('1*I—31('1‘IGroup$Undera’:quT U@T‘IT%‘,G@
BH Ledgerﬁ SR §T Yhd § TT Purchase 3R Sale & Voucher H 4t 71 Wahal
g

e If any person buys or sells any goods & items, then his name has to be made
under a separate group of ledger and the name of goods & items, we can make
it by going to ledger or even in the voucher of purchase and sale.

e For example: - 3Hd FAR fHd We b T FHAR &I 99 <l &, fbae
e 5000/ BOIR BT WRIT 3R e 6000/ BOR H 9 a7 B, T8 W 31fHd R
I e T Tie-faw! HR Iearg, sundry creditor (purchase), sundry debitor
(sale) cash gl bank.

e For example: - Amit Kumar buys the book and sells it to Sumit Kumar, the book
price is 5000/- Bought and priced at 6000/ On thousand, Amit Kumar can buy
and sell in three ways: sundry creditor (purchase), sundry debtors (sale) cash or
bank.

Debit/Credit

e Ht ﬁ'sc gHid gedt %...Debit (Whenever an asset decrease. Debit)
SERY] ﬁ'sc qfd dedl %...Credit (Whenever an asset increases. Credit)

Cash Balance - 10,000/ Bank Balance - 1,000/
Cash Deposit - 3000 —> SBI Bank 3,000/
Cash Balance - 7000 Bank Balance - 4,000/

Cash A/c Debit Rs.-3000/

TALLY
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To SBI Bank A/c Credit Rs.-3000/

Bank Statement

Transaction | Instrument Id Narration Debit Credit Balance
Date

31-Jul-2022 UPL221210068050/CR/SARIT - 1000.00 2535.00
A/PYTM/aiocomput/UP1

02-Aug-2022 UPI/221477807834/DR/Saheb 1300.00 - 1235.00
/SBIN/q77703584/viresh

04-Aug-2022 UPL221660560666/DR/EURON 479.00 - 756.00
E/ICIC/euronetgp/UPI

0OR-Aug-2022 468910110013346:Int.Pd:01 -05-2022 to 02- - 19.00 775.00
0O8-2022

07-Aug-2022 UPI/221961859432/CR/SARIT - 1000.00 1775.00
A/PY TM/aiocomput/UP1

08-Aug-2022 UPI/222094873745/DR/EURON 99.00 - 1676.00
E/ICIC/euronetep/UPI

11-Aug-2022 UPL/222384966459/DR/Mr AM 80.00 - 1596.00
A/CBIN/gR0171313/viresh

12-Aug-2022 UPI/222483283677/DR/GAYTR 255.00 - 1341.00
I/'SBIN/bechusah(/UPI

18-Aug-2022 UPI/223015539519/DR/Anish /UTIB/gpay- 40.00 - 1301.00
1120/UPI

21-Aug-2022 UPL223360333402/CR/SARIT - 1000.00 2301.00
A/PYTM/atocomput/UP1

23-Aug-2022 UPI/223515767841/DR/EURON 99.00 - 2202.00
E/ICIC/euronetep/UPI

25-Aug-2022 UPI/223737433782/DR//CBIN /nk114745- 350.00 - 1852.00
/viresh

27-Aug-2022 UPL/223924872906/DR/ DUMMY 500.00 - 1352.00
/SBIN/401338203/UPI

1. CASH TO BANK: - 3[04 ¢ ST &I 3T 81 Bank Account H STHT &3d &

For example: -Cash deposit in state bank of India. Rs.-50000/

Account Debit Credit
State Bank of India 50000/
To Cash Account 50000/

r. ' Ny

Aactomd S Barh ol bdin
".1"'.'\ i 2z Arverr
Ly e ro A6 om0 0
Single Entry )

[er

oy dupowt @ Dw Bk of bote Mo SE00 E0SSEN
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2. BANK TO CASH: - 3709 Bank Account I 9&¢ 30 fAdTad 2 |

For example:-Withdrawing money from the State Bank of India for petty cash.

Account Debit Credit
Cash Account 20000/
State Bank of India 20000/

TALLY
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3. BANK TO BANK :- 30+ Bank Account I Gitlefébf ot §¥I§ Bank Account H 3UY
Transfer HRAT |
For example: - 3. Transfer Central Bank of India to State Bank of India Rs.-5000/

Account Debit Credit
Central Bank of India 10000/
State Bank of India 10000/

44444

Contra Voucher &t Entry 3| aﬁﬁ & ]%'Q Q’i&}q ﬁ,

Gateway of Tally==> Display More Reports (D)== Account Book (A) ==

Contra Register (T), Then Alt+F1

Lot Al Cooa ouches gl
Corpany
Jet  Padofan Vel Tppe Vet Debit (et ) gt Tine
et o -
Mg Cash (o 1 et
Sate Benk of india 00000 0r
Mz Sz Baskt ol bz Com 1 20N
(= 000
izt Sz Bask of e Conm 3 100
CentalBerk ofnfia 1610000 Crkrea

TALLY
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Purchase Voucher (F9)
Purchase Voucher: - SU&T SUIRT 30% 3MYfdddl ¥ WRIG A-G &of B & ol

oo ST § I hfee R A9GRI, Tdhe, TUH gRI, §6 I gRI|

This is used to enter purchase transaction from your supplier i.e. creditors on credit,
by cash, ATM, by bank cheque.

Purchase Voucher
Description Records all purchase
Voucher Entry Account Amount Amount

Supplier's ledger A/c

(Sundry Creditor) Credit

Purchase A/c for Due
(Local Purchases)

(Purchase Accounts) Debit

For example:-1. Purchase from Hero motor Rs.-20000/ motorcycle

on credit.
Account Debit Credit
Hero motor A/c 20000/-
Motorcycle A/c
20000/-
(Purchase A/c)

gl W ol WG Due I AT, HTE & Credit TR @l 3AYfadbdl & 9 F Ledger
7T, oRI! 84 Sundry Creditor & Under ¥ @ |

Here, the purchase that will be due, on the credit of the company, the ledger will be
made in the name of the supplier, which will keep us under the Sundry Creditor.

Goods Purchase Due %ﬁﬂ\‘rﬁ LedgeraelTﬂBﬁE'q Purchase Account® Under EHTQ'PI
Purchases diFf R I aﬁ"}f Due & 1%1? & Purchase A/c Due, d7lq & 1%111 g »Udl
3R d%F gRT AP TT ATM T TN R Thd @ |

We will make the ledger for goods purchase due under the purchase account, the
purchases will be made in three ways, the purchases are made a/c due for the due, the
cash for the cash and the cheque or ATM can be used by the bank.

TALLY
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For example: - 1. Purchase from Hero motor Rs.-20000/ motorcycle on credit.

Accounting invoice =)

Sales Voucher (F8)

Sales Voucher: - WG’C@"T eﬂﬁmﬁﬁﬁ a-la-l EGf GRE| %%QWGIW%
I shfee W, 7S gRT, TITH gRT, §b APh §RI SAGR] DI |

This is used to enter sales transaction to your customer i.e. debtors on credit, by cash,

Sales Voucher

Description Records all sales

Voucher Entry Account Amount Amount

Buyer's ledger A/C.

(Sundry Debtors) Debit

Sale A/c for Due
(Local Sales)

(Sales Accounts) Credit

by ATM, by bank cheque.

TALLY
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For example:-1. Sales to Honda motor Rs.-25000/ motorcycle on credit.

Account Debit Credit
Honda motor 25000/-
Motorcycle A/c
25000/-
(Sales A/c)

IgT W Sl Sale Due &1 ST, BT H UTEP o AMH W Ledger F4T, ST 81 Sundry
Debtors & Under H 3G |

Here, the sale that will be due will be made in the name of the customer in the
company, ledger will be made, which will keep us under sundry debtors.

Goods Sale STeI o g S Ledger 7T Y BH Sales Account & Under SHTET, Sales

T PR F B, Due & T P Sale A/c Due, TG & T T7TE TUIT 3R S gRTID AT
ATM BT TR HR Thd ¢ |

We will make the ledger for the due of the goods sale under the sales account, the
sales will be done in three ways, the sale A/c due for the due, the cash for the cash and
the cheque or ATM can be used by the bank.

Accounting Invoice m—) .o

Mare Dotane

20w%

Purchase Voucher 3R Sales Voucher 31 Entry CARRCE KA 1%1? &g ff,

Gateway of Tally >Profit & Loss A/c. >Purchase A/c. or Sales A/c.

TALLY
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Accounting Invoice T Purchase 3R Sales ®dh g‘qﬁ Profit & Loss I HHLT 3{d,
As Voucher # Purchase 3iR Sales &3 forqa A §1fch WRIg & AT Purchase A/c 3R
b 9T & ﬁ‘l’Q Sale A/c T SUINT ﬁ'ﬁ, e WG-fodl & 1%111 Cash A/c. & Bank A/c
D1 IGI B |

By purchasing and selling in accounting invoice, we understood profit & loss. Now, we
will buy and sell in as voucher in which we will use Purchase A/c for the due of the
purchase and Sale A/c for the due of the sale, cash A/c. & Bank A/c for cash purchase
and sale.

TALLY
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For Example: - 1. Purchase from India P.LTD. Rs. -2000/- on credit.

Account Debit Credit
India P.LTD. A/c. 2000/-
To Purchase A/c. 2000/-

oo

For Example: - 2. Purchase from NTPC Rs.-5000/- by cash.

As Voucher s

Account Debit Credit
Cash A/c. (NTPC) 5000/-
To Purchase A/c. 5000/-

E» . 3 N
- » Uas 2\ 2t . v

TALLY
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For Example: - 3. Purchase from ONGC Rs.-3000/- by SBI cheque.

Account Debit Credit
SBI A/c. (ONGC) 3000/-
To Purchase A/c. 3000/-

e S 110 100000 O

s Pt C X )

Purchase Voucher &1 Entry &1 ¢+ & fog Jag 7,

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Purchase Register (P)
Sale Voucher &1 Entry &1 ¢@- & forg 9T &,

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Sales Register (S)

Sales Voucher

TALLY
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For Example:- 1. Sales to BPCL Rs.-2500/-on credit.

Account Debit Credit
BPCL A/c. 2500/-
To Sales A/c. 2500/-

- [
Rk

For Example:- 2. Sales to HPCL Rs.-4000/- on by cash.

g (S N
Townsey
Farte wrenn Deve [

" New -

4w

Account Debit Credit
Cash A/c (HPCL A/c) 4000/-
To Sales A/c. 4000/-

In Conks

O Saks Ak

Mo

x

(S | ST

Tnaves

[T Dwtnt Croeie

L -

om0
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For Example:- 3. Sales to Royal P.LTD. Rs.-7000/- on by SBI Bank

cheque.
Account Debit Credit
SBI A/c. (Royal P.LTD) 7000/
To Sales A/c. 7000/

v Siote Bank of bnbe faam
Ow Bu N0 In

R rsam

TALLY
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Payment Voucher (F5)

Payment Voucher: - 3T IUANT forddt off YR & Wl Bl gol R 3R A-IGR Dl
T 3 & foTT 3T ST &, (CASH & BANK)

This is used to enter any type of expenses and paid to creditor. (CASH & BANK)

Payment Voucher

Description Records all bank and cash payments
Voucher Entry Account Amount Amount
Ledger A/c paid
India P.Ltd Debit
(Sundry Creditor)

Bank or cash Account
State bank of India

(Bank Account) Credit

For example: - 1. Paid to India P.LTD. Rs. — 2000/- by cash.

Account Debit Credit
India P.LTD. A/c 2000/
To Cash A/c. 2000/

Particalay Dot Crven

I dedia LM vmw
Ow Su’ 400 Iy

A B 11e Lowna iy

Double Entry s
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Payment Voucher

Description

Records all bank and cash payments

Voucher Entry

Account

Amount

Amount

Ledger A/c paid
Conveyance
Postage
(Indirect Expenses)

Debit

Bank or cash Account
Patty Cash
(Bank Account)

Credit

For Example: -2. Conveyance Rs.-300 and Postage Rs.-500/-

Conveyance

Postage

To Petty Cash A/c.

Rs.-300/-Dr (dTg)
Rs.-500/-Dr (ST®)

Rs.-800/

Porteniors
Ciemepasie
O &

W‘-v‘
[app———

Payment in Single Entry mode By-Cash

Arverr

-

0%

Single Entry s

Payment in Double Entry mode By-State Bank of India

TALLY
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.......

Double Entry s ...

A -y ~ 0 o
Conmpmrrs & Frlage e 1a 525 Bark M 8000 VR0,

For example: -3. Paid to Telephone Bill Rs.-27000/-

Warn on Negative Cash Balance: -

4§ THRIAD 9HS AN W IdEAT F12 YA BB H 8f - & forg Ie fowar
AT, O b AN Y §, Ol S&TeRU & o, B2 AvR T H B1g Ay Y 78T 8l &,
ST & & oY Rs.-27000 3T &1 YA [T ST 8 | YT B Bt Uichar 7,
<t Ursd Ufaff WHR Hd 999 T Ida-1 UarRid HRdl |

Tally Prime display if the cash balance is NIL when Warn on Negative Cash Balance is
set to Yes in the F12 Payment Configuration. For example, a cash ledger account has
no balance. A payment of Rs.-27000 towards Telephone expenses is to be made. In
the process of making the payment, Tally Prime displays a warning at the time of
accepting the entry.

Payment Voucher &1 Entry &1 4@ & o 68 4,
Gateway of Tally == Display More Reports (D)== Account Books (A)==

Payment Register (Y)

TALLY
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Account Debit Credit
Telephone Bill A/c 27000/
To Cash A/c. 27000/

O Twwphore 261 bx waam
Cur w27 00089 Lo

RECEIPT VOUCHER (F6) (UTft)

RECEIPT VOUCHER :- 3 Voucher &1 Hd@d ATUR (Business ) H 0Y &1 U &1 gl
&, o eFRIfRr €1 ateh | U BIAT B, (i) Cash in Hand (ii) Bank T STHT B1dT 8, T8 SRR
ﬁ@[ ot 3 Flﬁ% o B R SIGR (Sundry Debtors) T 1 A1 ( Goods) & Sales I
HRA I S YRIRT UTed Bt §, Sqabt Entry Receipt Voucher &I AT B |

RECEIPT VOUCHER:- This voucher means to receive money in business, in which the
money is received in two ways, (i) Cash in Hand (ii) is deposited in the bank, this amount
can come from anywhere, such as from my debtors or from the sales of goods.

TALLY
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Receipt Voucher

Description Records all receipts info bank or cash accounts
Voucher Entry Account Amount Amount
Ledger account Receiving
BPCL .
(Sundry Debtors) Credit
Bank or cash account
Petty Cash .
(Bank Account) Debit
For Example: -1. Receive from BPCL Rs.-2500/- by cash.
Account Debit Credit
Cash Account 500/
To BPCL 500/

i

e 1

LITLE

T I

Double ENtry
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For Example: -2. Receive from BPCL Rs.-2000/- by Bank cheque.

Account Debit Credit
State Bank of India 2000/
To BPCL 2000/

[en 200004
Snvoww b DFCL fia 000 by 559 Chacme YN

Receipt Voucher
Description Records all receipts info bank or cash accounts
Voucher Entry Account Amount Amount
Ledger account receiving
Bank Interest
(Indirect Incomes)

Credit

Bank or cash account
Deposit Account Debit

TALLY
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For Example: - 1. Receives a bank interest has been credited to its deposit
account Rs.-2000/-

Account Debit Credit
State Bank of India 2000/
Bank Interest A/c. 2000/

M
rimy
Creem
.0

Partcalan Detiny
©r Mack bemrest Ax
LRA

O Bw 2000104 O
D s Ganh of beke am
O Sar S1000 00 0v

R mam
Scowws # beet e 588 2000 R0Y

Receipt Voucher &t Entry & ¢&- & o dag o,

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Receipt Register (R)

TALLY
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Journal Voucher (F7)

BT ITAN GIGR §RI TeR DI YIdH fbU MU d9-3 Hu-l & gariieH, Figd
Rl & Hed BT SaqedH, Wi arot, fawm! aradt enfq & forg fosar srar g1

This is used to adjustment of the transactions company as paid to creditor by debtor,
devaluation the value of fixed assets, purchase return, sales return etc.

For example: - 1. Paid to India P.LTD by BPCL Rs-5000/

Account Debit Credit
India P.Ltd 5000/
To BPCL 5000/

Journal Voucher &' Entry ! ¢+ & forg gaa &

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Journal Register (J)

TALLY
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For Example: -1. Purchase Laptop from Reliance Mart Rs.25000/-

Particulars Debit Credit
Laptop A/C. 25000
Reliance Mart A/C. 25000

(Laptop A/c under - Fixed Assets)

(Reliance Mart A/c under - Sundry Creditors)

R Rt )

Depreciation A/c. 5000/

Laptop A/c. 5000/

TALLY




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

For Example: - 2. Depreciation the value of Laptop Rs.-5000/-

My 0011 VR o
You o &

Debit Note Voucher/Purchase Return (ALT+F5)

Debit note voucher (ALT+F5):- WC{C@"TW a—rrq%mma% &Iﬁ'ﬂﬁfﬂe{
7 fYF TS B WR B/ e & T got A & fore fovan Sirar g

Debit note voucher (ALT+F5):- This is used to enter for purchase returns when
goods damage or over-charging by a supplier.

Debit Note Voucher

Records debit note entry for purchase returns or over-charging

Description by a supplier
Voucher Entry Account Amount Amount
Supplier's ledger account
Hero motor(Sundry Creditor) Debit

Purchase A/c
(Purchase Accounts) Credit
(Local Purchase)

TALLY
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Account Debit Credit
Hero motor A/c. 2000/
To Purchase A/c.
2000/
(Purchase return)

Ir Mers Moter 2wa w
Cwdw )

For example: - 1. Purchase return to Hero motor Rs.-2000/-

Debit Note Voucher ! Entry &1 & & fag gaa &,

Gateway of Tally == Display More Reports (D)== Account Books (A)==
Debit Note Register (D)

Credit Note Voucher & Entry &1 & & fow d&u ),

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Credit Note Register (E)

TALLY
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Credit Note Voucher/Sale Return (ALT+F6)

Credit Note Voucher (ALT+F6):- WB’C@"T WW@[@WWHﬁW%
o fopan ST B, o1a A1t &ifd a1 et it Tad avioh o SMyfed bt 75 o |

Credit Note Voucher

Records credit note entry for sales returns or customer over-
Description charging

Voucher Entry Account Amount Amount
Buyer's ledger account
Honda Motor
(Sundry Debtors)

Credit

Sales A/c
(Sales Accounts) Debit
(Local Sales)

Credit Note Voucher (ALT+F6):- This is used to enter sales return from your
customer, when goods damage or stock that was incorrectly supplied.

TALLY
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Account Debit Credit
Honda Motor A/c 2000/
To Sales A/c. (Sales return) 2000/

For example: - 1. Sales return from Honda motor Rs.-2000/-

Parteslan

-------

Detnr

1,000.00

TALLY
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Balance Sheet: —WWMﬁW@TW%WﬁWWGﬁ

fo<it fRufq vefia sar gl

Balance Sheet: - It displays financial condition of active company as Liabilities and
Assets of active company.

Process

% Gateway of Tally > Balance sheet (B)

Leamstbodded —  Cam i A LT
Correst Liwbnes 0000 00 Frodn & Loss A L

(Bawas 4wy laresn 100 M Coeng Beawe
e ]

Tatsl LEEOMO00 Tolal 122,000 cO

Process to change appreance of Balance Sheet > Press (F12)

% Again set Yes/No as your required

TALLY
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Configuration

Show Percentages

Method of showing Balance Sheet

Display name for Ledgers and Groups
Show Base Currency

Exclude Accounts with zero Closing Balance : No
Format of Report : Condensed
Show Vertical Balance Sheet - No

Show Loss also under Liabilities - No

- Liabilities / Assets

- Name Only
- No

Profit and Loss A/c:- WWWW%W‘H eﬁvaﬁﬁ?ﬂw@ﬁ

e,

faep!, Fa A MR 811, F T 3R Y& AH ﬁaﬁﬁwﬁ%%ﬁmwél

Profit and Loss A/c:- This is used to display Profit And Loss Statement of active
company such as total purchase, sales, gross profit and loss, total expenses and net

profit and loss.

Process

% Gateway of Tally > Profit And Loss A/c

Fatlizulars

PN Seley Accrarts
Swws A

500 K0 nSieq Incooas
Nes cwre

1900 08 N L
008

Tocal A Torel
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Display: - It provides some menu-item such as Trail Balance, Day Books, Account
Books, Statement of Accounts, Inventory Books, Statement of Inventory, Cash/Funds
Flow, Receipts and Payments, List of Accounts, Exception Reports, Quit.

Process

% Gateway of Tally > Display

Trial Balance: -Uﬁ&mm@ﬁfﬁmﬁaﬁmﬂmﬁﬂjﬁﬁwéﬂﬁﬁﬁ
T B, ST O Y [ I a1 Sfde SR Hfge w1 el |

Trial Balance: - Trial Balance is a scheduled of list of the balance both debit and credit,
which so either the balance or total of debit and credit.

Process

% Gateway of Tally > Display More Reports > Trail Balance

24000 %0 200 00
Corvent Lavety 130,000 80 v a5 A0 LMy

......

Giand Totsl 101 000 107,500 00

Day Book: - 98 9+ A-¢ &1 UafRid &l g It fawi fafy a1 safd & ot ars<R
AT o faept, Wlite, YaM, Wie, ST, SHa Sfe

Day Book: - It displays all transaction i.e. all voucher transaction of particular date or
period such as sales, purchase, payment, receipt, contra, journal etc.

Process

% Gateway of Tally > Display More Reports > Day Books

TALLY
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1 250080
Papnane 3 X800
' 080

30000
\ 5,908
Jasaw 3 Ao
] P
N 1 10000
Saee ‘ L9080 4
P e 3 S00080 | 14 O3 ey Vv
L ‘ 10000 | Fuxwpion Rapets

[T 2,000.80
[T 5 1080m | e

Accounts with Inventory: - 3HHT SUINT WK [H ATZSH (HTA BT A1), HY P IHTS (pcs,

dozen, box, fHelUE, dieR), Tidh-THg, e, ¥idb-Jult, &, TET i & 1y ot faxita
e 1 §FTY X8 & o forar S1Ta § | 3+t Taanerd o 1Y |l e Qi 3R Kl
T B §a B DI U] Bl ¢ | ST §H B8 Hebd & b $d¢1 aTel Wi et 1 3ifieh
SIfGa=ITel &1 gore g |

Accounts with Inventory: - This is used to maintain all financial transaction with stock

items (goods name), Unit of measure (pcs, dozen, box, kg, liter), Stock-group, Godown,
Stock-category, rate, quantity etc. Account with inventory automatic calculates
opening stock and closing stock value. So, we can say that Accounts with inventory is
the more powerful working mode of Tally.

Process to set Accounts with Inventory

% Gateway of Tally > Press F11 > Accounting Features >Set "Yes” to Maintain Inventory.

Cornpary: Ak Lompeter Zorw

e TALLY
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3R USR] A8 @ GST, TDS 3R VAT SATE Yes B Jbd g, Afcp RI9 & T Uep-
T Accounting features Yes HRAT ®Ih] ST BT |

If you want, you can yes GST, TDS and VAT etc. But it will be very easy to yes one by
one accounting features to learn.

Inventory Info: - I8 $& T 33cH S Wi TE, Wik HTSCH, AT i IHhTs, AR
TR, Lidh A0, MarH Y& Hd1 5|

Inventory Info: - It provides some menu-items such Stock Groups, Stock Items, Unit

of Measure, Voucher Types, Stock Categories, Gowdowns.

Process

% Gateway of Tally > Inventory Info

Stock Group: -T8 Sc! Sh! - &1 TR §, Forad SuanTadl T -3M3eH &1 701 THg
I AT &1 TG ST &, oI 3T S Wi 3R et & o SudiT &l g1 oI
- TSl INTEX, HP, MICROSOFT, farar 3iife; ufkad @ed) $iR Hisiel wid I9g eiid
DI

A. Stock Group: - It is the part of inventory info menu in which user create new group

of stock-item i.e. group of goods that your company use for purchase and sales. Like:
- LG, INTEX, HP, MICROSOFT, NOKIA etc. alter (Change) and display existing stock

group.

% Gateway of tally > Create > (Inventory Masters) > Stock Group

B. Stock Categories: -8 3-d¢! 3! U &1 98 e €, Ford Iuaherdl gRT Wi
313ed HT T3 A0 T & fae U fasa oraT § S HU R Biale, AIdY, Aifey,
fiex snfe S8 fap) ok Te & g Iuai o1 & 3R Aiefer wie AR &) gead §
@) R TRl #RA g |
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B. Stock Categories: - It is the part of Inventory info menu in which is used to create

new categories of stock item by user that use by company for sale and purchase such
as keyboard, mouse, monitor, printer etc. and alter (Change) and display existing stock
categories.

Process

% Gateway of tally > Create > (Inventory Masters) > Stock Categories

C. Unit of Measure: - T8 $-4¢! 3! T &1 98 381 8, ST UGN 3 aeg3if & AT
®I 8 SHTS I o fo1e T oIra &, S foep! iR Wi IR SUANT &xd ©, oY fdh PCS,
framms, um, STy 3nfe 3R AT &t Hiviel 318 &I i §gad § @qa) ik UeRRid #va
gl

C. Unit of Measure: - It is the part of inventory info menu. This is used to create new

unit of measurement of goods that use at sale and purchase such as pcs, kg, gram, box
etc. and also alter (Change) and display existing unit of measurement.

There are two types of unit of measurement. ( HIU Gl W’sﬁ ol UHR &1 gidl % )

1. Simple Unit: - 3% IUTNT b/ O fearm, siveT, PCs 3iife &) A1 & g
Tl 3IcH Bl Uhd 3hTs S P T fHar ST g |

1. Simple Unit: - This is used to create single unit of stock item to measurement at

sale/purchase such as kg, pair, pcs etc.

Process

0,

% Gateway of tally > Create > (Inventory Masters) > Unit of Measurement

2. Alternate Unit: - 9T IUAINT &) TRA 35131 & sd Ja¢ 991 & fore fpar Sran g,
S % 12 pes. ¥ TH goiA, 2 pes.BT SRISR(ESH SIST ), 1000 TH HT TS fbal e

2. Alternate Unit: - This is used to create relation between two simple units such as

one dozen of 12 pieces, par of 2 pieces, one kg of 1000 grams etc.
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Process

« Gateway of tally > Create > (Inventory Masters) > Unit of Measurement >
Stock Item Creation > Alternate units

D. Godown: - T8 33¢! 3! T &1 iR g, ford 89 e &1 991 ®IH 91 €, Jad
PIIRT, TeT S 1S SR SRevdl & 3UR Faad g 3R UaRid #d g

D. Godown: - It is the Part of inventory info menu, in which we create new location of

godown, alter and display according to needs such as Royal complex, Patna complex
etc.

Process

% Gateway of tally > Create > (Inventory Masters) > Godown

E. Stock Items: - I8 3d¢] 3! A & TR g, S qH Widb 31ged &1 9a1 91 §9H,
Tiole] T 3HTSeH P Faa IR YSRId & & g SUANT fosar Srdm § S fasht $iR
TG B SATADT BT BT STIRT Bl 5, AT AT 1100 HISTd, AbaT 55055 AR,

T AT 341 1 BR, I U T 01 BR, Telolt Tds el <Iat 197, Teloll Tds el ctat 217 9
AT BT ATH §1Y |

E. Stock Items:-It is the part of inventory info menu, in which is used to create new

name of stock item, alter and display existing stock item that use your company of sale
and purchase l.e. create name of goods such Nokia 1100 mobile, Nokia 55055 mobile,
Tata nexon EV1 car, Tata punch CO1 car, LG LED TV 19", LG LED TV 21".

Process

% Gateway of tally > Create > (Inventory Masters) > Stock Item

TALLY
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Name L

(alias)

Under
Category

Units

: ¢ Primary
: * Not Applicable

- * Not Applicable

Opening Balance

ter Zone

Statutory Details

GST Applicable - ¢ Applicable
Set/Alter GST Details - No
Type of Supply - Goods

Is inclusive of duties and taxes
Rate of Duty (eg 5)

Quantity Rate per Value

3§ SHAN THS B Group, Category, Unit AR M FY T |

Now we will understand how to build groups, categories, units and warehouses.

PURCHASE
Group Stock Item Name Category Unit Godown
Nokia Nokia 1100 Mobile Pcs. Patna
Nokia Nokia 55055 Mobile Pcs. Gaya
Tata Tata nexon EV1 car Car Pcs. Jamshedpur
Tata Tata punch CO1 car Car Pcs. Delhi
LG LG LED TV 19" Y% Pcs. Bhopal
LG LG LED TV 21" v Pcs. Punjab
Sony Camera Px-05 Camera Pcs. Mumbai
Parle-G MRP 5 Parle-G Biscuits Box Mumbai
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Patanijali Patanjali Salt 1 Kg. Salt Kg. Goa
Patanijali Patanjali Biscuits MRP 5 Biscuits Box Haridwar
Haldiram Haldiram Namkeen mix Namkeen Pocket Jaipur
PURCHASE
Stock Item Name Group Category Unit
Parle-G MRP 5 Parle-G Biscuits Box
Parle-G MRP 10 Parle-G Biscuits Box
Parle-G C+ MRP 15 Parle-G Chocolates Box
Sugar Sugar Qnty
SALES
Parle-G MRP 5 Parle-G Biscuits Pcs.
Parle-G MRP 5 Parle-G Biscuits Pcs.
Parle-G C+ MRP 15 Parle-G Chocolates Pcs.
Sugar Sugar Kg.
GOPALGANJ
GSTIN 10AERPG1234H1z7
Invoice No. 1241 Date: 14/07/2022
Name: Raj Kumar Address: Dumariya
. . . Net Rate HSN Taxable
Item Particulars Qnty. Unit/Packing per Unit Code GST Rate Taxable Total
Box 0 12.30
Parle-G MRP 5 5 (125 Pes) 102.50 1234 12% +102.50 574
Box 0 22.08
Parle-G MRP 10 3 (60 Pcs) 184.00 1234 12% +184.00 618.24
Parle-G C+ Box o 22.44
MRP 15 6 (60 Pcs) 187.00 1234 12% +187.00 1238.64
190
[v)
Sugar 2 Qntl 3800.00 1234 5% +3800.00 7980
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Total Amount

Process to Alternate Units:-

% Gateway of tally > Create > (Inventory Masters) > Unit of Measurement > Stock Item
Creation > Alternate units

item Creation AtoZ
Name Parle-G MRP 5
(ahvas}
Under Parle G Ststutory Details
Category Biscults GST Apphicable * Applicable
Ursts pes Set/Ater GST Details No
Altemate unts Box
ahese 1 Box = 25 Dcs Type of Supply Goods
. Pe Reponing UQC * Not Applicable

Is inchusive of dutres and taxes No
Rate of Dty (eg 5) (<]

Accept ?
Quantity Rate per Value
Opaning Balance
Yes or No

Order Processing in Tally Prime

S{TERT UehHUT &1 ATy SMYfefararatl &I Wig a1 99 & 1T Ugeh! I SIS YT A
& forg Smexr 33 q §1 el ursH H, 3SR NIRRT 53¢t T ST g9 §1 TS TRIRfT &1
IR IR T TP e B e U Bl ¢ TR Iohd §, T b TSR fpy Mg
GTHT 31T 7Y § 1 781 3R T8 i o Topd g o 3iTSr g7y wR faaRa ferw e € ar =gt

Order processing refers to placing orders with suppliers for purchasing them or
receiving orders from customers for selling. In Tally Prime, Order Processing is linked
to inventories. Using Order processing you can track the order position of a stock item,
Know whether the goods ordered have arrived or not and also know whether the
orders have been delivered on time.
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1. Purchase Order Processing 2. Sale Order Processing
(a) Purchase Order (CTRL+F9) (a) Sales Order (CTRL+F8)
(b) Receipt Note (ALT+F9) (b) Delivery Note (ALT+F8)
(c) Rejection out (CTRL+F5) (c) Rejectionin (CTRL+F6)
(d) Purchase Voucher (F9) (d) Sale Voucher (F8)

(e) Debit Note (ALT+F5) (e) Receipt Voucher (F6)

(f) Payment Voucher (F5) (f) Credit Note (ALT+F6)

1. Contra Voucher (F4)

2. Payment Voucher (F5)

3. Receipt Voucher (F6)

4. Journal Voucher (F7)

5. Purchase Voucher (F9)

6. Debit Note Voucher/Purchase Return (ALT+F5)

7. Sale Voucher (F8)

8. Credit Note Voucher/Sales Return (ALT+F6)

>

@la MY (CTRL + FO): - &8 A ! SMYfd & R anyfferaian & amy snew faan
ST &, < g, AEe, e &1 IR 3M1fe &1 faaRur, Wiie Siexr e & a1y
IR T ST 8, Ueh R /e 3 A UTW 81 SI1d ©, ol Wil e Ry A # a1
Wil A § ofiar faarur & forw ¢ foran o §, sifsk &t UMY &) Wi IR
THIF T <l S qohdl & | TRIG ST gRdeT 9+t Wi o™ & qiag el gl

K/
*

D)

% Purchase Order (CTRL+F9) :- When the order is placed with the suppliers for the
supply of goods, the details of items, quantities, date of receipt etc., are mentioned

along with the Purchase Order Number. Once these goods are received, the
Purchase Order is tracked for the order details in the receipt note or in the purchase
invoice. The order position can be seen in the stock summary screen. The purchase
order book lists all the purchase orders placed.
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& fHTHaR:- it HeR &1 IuaT araE (RRYP Aie / fEeiadt ey o1 37 dafdd faal
& 1Y ¢H B & (oY T STl § | I8 SR UR 9T IReT gt 5, forqss Ty et
30 fod 1 SedT 81 A 310 T ATel Ul $’d &, dl 3-a¢! g dI 3gSe fwar
SITEI, Afch 516 e 3110 39 AT & AT f9d UTd $Rd 8, a9 @ dhrac gy
3{UST -5 o] SIaft|

X/
X4

% Tracking Number: - Tracking Number is used to track the challans (receipt
note/delivery note) with their respective bills. It is normally the Challan number with
which tally links its bill. If you pass a challan, inventory books will be updated but
accounts books will not be updated as long as you pass the bill against this challan.

Process to open purchase order voucher screen:-

% Gateway of Tally > Vouchers > Press F10 (Other Vouchers) > Show Inactive >

Type or select Purchase Order. OR

List of Voucher Types

List of Voucher T
Create
Create Hide Inactive
Show Inactive Accounting Vouchers
Accounting Vouchers Contra F4
Contra F4 Credit Mote Alt+F6
Credit Note Alt+F6 Debit Mote Al+F5
Debit Mote Alt+F5 Journal =
Journal FF Memorandum
Payment F5 Payment F5
Purchase Fg Purchase 9
Receipt E6 Receipt Fe
Sales = Reversing Journal
Inventory Vouchers Ins;}raelﬁfory Vouchers F8
Deli'ort-?ry 2L Alt+F8 Delivery Mote Alt+E8
F’hys!cal S Ctri+F7 Material In
STED LT Alt+79 Material Out
Stock Journal Alt+FT Physical Stock Cirl+E7
Receipt Mote Alt+Fg
Rejections In Cirl+F6
. Rejections Out Cirl+F5
You need to activate the Purchase Order voucher type. Stock Journal Al+FT
Order Vouchers
Activate now? Job Work In Order I
Job Work Out Order
Purchase Order CGiri+F9
Payroll Vouchers
Attendance |
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% Gateway of Tally > Voucher Type > Type of select Purchase Order. OR

Namae Purchase Ordu@
[a\ay)
Note: -This is used to any Voucher Type alterations.
General Printing Name of Class
Pant voacher after savng No
Sebact type of vouchss Perchase Order Defaut jurisdiction
ADDrevahon Purc Ordat
Actuate this Voucher Type > W:si =
Methed of voucher numbering Astomatic
Use advanced configuration No
Use effective dates for vouchers No
Allow zeroval sed transactons No Set/ater declaration No
Make this voucher type as ‘Optional by defaull = No
Allow nartaton ir vouchesr Yes
Enable cefaull accounting allocatons No
oy —
voce To Waudher Na. Dot s
Aio Computer Zone 1 1-May-2
Estns ModeTerms of Payment
GSTIMNAUIN; 10ABCDET1Z34B1E1 Cash
State Mame : Bihar, Code ;10 Pafamnos Mo, & Date. O Fafaminions
SRM-1 Bank
Carsignee ([Ship o) Dispatched himugh Destinagon
Aio Computer Zone Bus Patna
Fatnz Tarmes of Dediveny
GSTINAUIN : 10ABCDE1Z24B1Z 10
Stae Mame : Bihar, Code : 10
Supplier {Bil fmm)
Shree Ram Miobile
WMotihari
GSTINAUIN : 10ABCDETZ24B 1M 1
Stae Mame : Bihar, Code : 10
EI Der=morpiian of Goads Dhuer an Cuaniity 5.3'.-!_' 2%y Arnauni
M
1 |Nokia 1100 T-Ngp=21| 1M pes| 100000 pos 4,000, 000 o0
P
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Step: - 1. Purchase Order Entry

Sokls i g LB pcx 1% 00000
LT
Oeder Devalls

Medzlemz of =aymem: Cash

Othir Ridarencas Hank

Tanims of Twisery 0 Tays

a Receipt Datails

TDixgenich ooy Moloecyi:in

Dezznavos Oumariya

Camee Namaidgent Mr.Ksmar

B o'l w1 GRA Mn Couring Seeview Tain 1 Jan 71

Malor Vehoe No _63@1@

aeor
o % x
Smie yrw evime N

Purchase Order &' Entry &I &+ & fo@ &g ¥,

% Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Purchase Order Outstanding (P) > All Order (O)

Orcer O A Alo Cemputet Zong X
Purchase Grderz{Oue Only} 1kgeat to 132t
Dsts Ordar Name of om Odesd  Balance Hae  Vake Do o
Nanmber Ourtty Ouardty (Dac ) (osertioej
Jrarchuse Orders Ouentanding
1Ay ST Mokl 1100 Wipcs Hhpcs 156800 10000080 {4yt
Fave (4 di,
To Stree Ram Viobde b
Wiper 1 par 100,000
Purchase Order Clutstandings
Stock Group Y Y Y
StoCk Category -3 UHh-Teh hleh & HHg, ¥ ot T, ©1h ATSCH
Stock ftem A g 3 T § |
Group
Led .
Be9st Note:-You can see one by one view Stock Group,
All Orders Stock Category, Stock Item and Group.
Quit
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Receive and Store Goods - (Receipt Note ALT+F9)

(HT YT B 3R WR )

T 3Mme TR B, gt fafafdr e awgait & wifty 8k HeRA §1 O BIS
T UTd BT & o Ry e ansen I, faavur @fe 1S 8, 71U &1 ShTs 3R A7
faTeT 81 U S aral faHeT syfdeat o aram (REP o) R defifd @kie e
TReAT B} JAT WIS TSR WISA & 1Y HRaT g dlich I8 T fohar o T i A1 1
TR feam TR T | AT T hRA b T Hid Sxdael TRIG T B

In the purchase order processing, second activity is the receipt and store of ordered
items. When a goods received then the Receipt note shows the item number,
description (if any), Unit of measurement and the quantity. The receiving department
compares the purchase order number referenced on the supplier's Invoice (receipt
note) with the purchase order file to verify that the goods were ordered. Source
document for receiving goods is the purchase Challan.

Step: - 2. Receipt Note Entry

% Gateway of Tally > Balance Sheet > Current Liabilities > Press Alt+F1 > Sundry
Creditor
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Note: - Pre-Close Ordergﬂﬁaaﬂﬁ%, ERCR 31I352I dI3<} 100 Pcs. WE?[ Sh?_eﬂzlﬁ

X/
°

TALLY

U Wi § 90 Pcs. II'I?TEHT_E?[ @ 10 Pcs. Pre-Close &R J&hd %ZIT dig " C':IGINI e
PRI G |

Note: - Pre-close order we can pre-close when the purchase order voucher is of 100
pcs. And we have 90 pcs. Goods left in stock, and then we can pre-close or re-order
later.

T 3MTeR: - Wl ST ISR P YR Ais I T-FaT TR Fe W fFad o
T (ALT+W) TETY | fihR g A &1 HRUT gl DY 3R [JaR0r TR & & ak@ | 11
3T TE R A T |

Pre-Close Order: - From the alteration mode of Purchase Order Voucher click on Pre-
Close Order button or Press ALT+W Then enter the reason for closure and date accept
the details. The entire order has been cancelled.

. - < s
Purchane CreersDue Only) TApe2! to 2-undt
Cong

Dure Ovees Ll e Ll Fas Vake v
Narin Gusrey  Cusstly D % furmaden)

Tarthass Ovdery Ourstandag s A
St SN Wakia 108 Wi Mpes 1IN0 WERM 20a2r e

N Dewe Naw Unien 1 vhepn) ——
I bt | 208 pes
2 et oo

Wxs  lipa V.00 0 e

Purchase Ossers|Dae Otiy) VA 2% o DA 31

Do Ovder  Www of bee Otwnd  Salence PeClas [ T Wales  Dwce
e Quaety  Cameary Zaet; Melecs  Dec % mereae

Frrrtss Ordirs Oprrindeg:
w2l SN Nekie 1T Wps  Tper s 1000 VA T

P Vo Py O Tow Wam,

Step: -2.a) Pre-Closed order
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% Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Purchase Order Outstanding (L) > All Orders (O) >
ALT+W (Pre-Closed order)

< SRABIA: -o1F AT B SRABR FHx 371 o1 8, Al SR I FHEH! Bl Rebre
HIAT g N 3MYfeiepdl gRT AT a0y @A & o Jerd 811 & 918 3Ry fhu TR &

0

“ Rejection out: -When goods are rejected, the Rejection out records the

adjustments being requested after the supplier agrees to take back the goods.

Step: - 3. Rejection out Entry

5:4 ' M2
By

Lodge R Seppdinrs Warne pod Aodvem
hres Ram Mot Shews fam Mobie
Vathw

Marna od Iney Usarrn L Arerer

Mok 1100 10 v 1.000.98 pes 10,000 10
Tochwg e 1 e FEMY Dueoe 1My

Fern 1l pes A0 L 3

% Gateway of Tally >Display More Reports (D) >Statement of Inventory (E) >
Purchase Order Outstanding (P) > All Order (O) > Rejections Out
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Step: - 4. Purchase Voucher Entry - Purchase from Shree Ram Mobile Rs.-
80,000/- on credit.

......

Potetat Mgy

% Gateway of Tally >Display More Reports (D) > Account Books (A)
> Purchase Register (P)

Step: - 5. Debit Note Voucher/Purchase Return Entry Rs.-5000/-
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Step: - 5. Payment Voucher (F5) Entry by cash.

Conte
Pertenters - Lrvrew
Shene Nae Wotdn 2000050
P 000 O
[
[ [y,

Step: - 5.(a) Payment Voucher (F5) Entry by SBI cheque.

Porteniors Lrvrer

Shane Mae Woddn 800
o Sa 100 Iy

A0




K/
X4

)
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2. Sale Order Processing
(a) Sales Order (CTRL+F8)

(b) Delivery Note (ALT+F8)

(c) Rejectionin (CTRL+F6)

(d) Sale Voucher (F8)

(e) Receipt Voucher (F6)

(f) Credit Note/Sales Return (ALT+F6)

Sales Order: - T8 U% A8 &I 3V g, SNl ford] UTed gRI $S Id1G [ddRd dR & forg
foram ST 31 U 39 AR W 3M3eH TS, AT, HIHa, 3R fawt 3t 37 Taf & IR |
SR ]MH & |

Sales Order: - It is an order takes by a customer for deliver some product. A generally
contains information about item numbers, quantities, prices, and other terms of the
sale.

Delivery Note/Dispatch of Goods:- faeh! 3T uﬂwﬁ@ﬁwﬁmwﬁﬁﬁm
TRIER DI 3SR DI T3 a¥g3fl b1 feelia’] 51 99 Bl [davur fobar oira &, af faa=or Aie
3Tgey e, faaRur @fe w13 8, 719 B gH13ar 3R e I bl S arelt 7mT &t
SRITAT g1 faaRoT AU fasha smexr e &t ga-T fqaRur e & 91y &Rl §, 71 o,
fraffad ara 39 foT fsd 9 snew & faeme faaRka feu o B

Delivery Note/Dispatch of Goods:- The second business activities in Sale order
Processing are delivery of the ordered items to the buyer. When a delivery is made
the delivery note shows the item number, description (if any), Units of measure and
the quantity to be removed from godown. The delivery department compares the sales
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order number with the delivery note. Let us assume, the following goods are delivered
against the previous sales order on the same day.

SALE 5 ORDER
Ao Computer Zone Woudher Ha. Dntend
Patna 1 2-May-21
GSTINUIN: 10ABCDE1ZI4B1 MadeTenms of Payment
Stake Mame . Bihar, Code : 10 Cash
Buyer's Rel Order Ma. O Plesfermnoes
oMP-1 Bank
ConsEignea (Ship o) Di=pat ched $1mugh Destination
Om Mobile P.Ltd Ship Siwan
‘Sihwan Tarme of Delivery
GSETINUIM : 10ABCDE1234W151 30 Days
Stae Mame : Bihar, Code : 10
Bungerr {Hill to)
O Mobile P Ltd
Siwan
GST IMUIM ; 10ABCDE1234W151
StaE Mame : Bihar, Code : 10
=i Dher=cripion of Goods HEM SAC Dhuer on Cuan ity Fogie e Arnouni
Mo
1 [Nokia 1100 T-Jun-21 M pcs 150000 pos T, o0 Do
Tt 3 pes F 75,000.00
Arnouri. e ngerable (in words) E AOE
INR Zsvanty Five Thowsand Only
for Alo Compuler Zone
Saitbewimed Sioredany
This = a Compeier Senerated Doosment
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Step: - 1. Sale Order Entry

Narsa of hwey Oawary Pare Arvyww
L 2 19 pox e w
i

Sale Order @1 Entry & ¢@- & o &g T,

% Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Sales Order Outstanding (L) > All Order (O)

 Oroer Detats he G i
Sales Qroers(Dee Crty) Tohpe-21 1o 1 May-11
Corgay
Oue Ovler Mare of Rem Ordexd Galace  Rie Vode D909 oo e
Mo Gawty Owaedly DS Jrvmdiee)
Saim Qeders Outnrandag: Puachie Cvdes
N3y 2 NP Makia 1908 Woer Mpos 1500 Q00N Ml
Froe Oom Mo P (12 (Ocopy XM
e Al | L0
S Wpos nan 4 O

All Orders

Quit
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TTe:-3T UF-Udh Fileh 2idh 9z, Teieh AT, T Aeed ¥ 998 <& 99d g |

Note:-You can see one by one view Stock Group, Stock Category, Stock Item and
Group.

& g IS - W AR ISR & GRadT Hig I Ui-aaie 348X ged R faasd
B AT (ALT+W) TaTT | fihR §1g R T HRUT Gl 3 3R [0 TR B F1 R |
TRT TR IE, IR a1 T 8|

0,

«» Pre-Close Order: - From the alteration mode of Purchase Order Voucher click on

Pre-Close Order button or Press ALT+W Then enter the reason for closure and date
accept the details. The entire order has been cancelled.

Step: -1.a) Pre-Closed order

% Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Sales Order Outstanding (L) > All Orders (O) >
ALT+W (Pre-Closed order)

S3les OrdersiDue Oniy) TApr21 10 2May-11
Date Order ~ Mame ol e Crdered  Balamce Pre{dzsa Nett Fate  Vake Owean
Manbe Qusty  Quartity Quetty Baluce (e S foverden)

Sabes Ovders Outanding:
Iap2t OWPL Nokla 110 Hps Wpos 10 pes Wpes 15000 TR0009 2Mapd!
(8 dupsl

Rewion for PeLhow Tew sdse, (eand o M2t
Dpes  HDpes Wps  Dpes 75,0000

TALLY
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Step: - 2. Delivery Note Entry

Delivery Note &1 Entry &1 ¢ & fw Gau &,

% Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Sale Bills Pending (B) > All Order (O)
% Then (ALT+F1) fully details information

Slvs ks g s .

ol i Pesod
Seles Bl Pending Tohprdt o T
Corpary
O Trackg  MameoBem stol Peedsy R Voo () 9uh tae
Nerer Aoty OQualy Dl
Goodts Deltvered bt Bels mr Made Purchase 5%
a2t Mol 150¢ U Mpo LNE SN Pedt
Te Qe biele P11
e kbt Mg

s Hpar #00%N

Rejection In

o T SRIpld: - faht TSR TR RUN & iRt Aaiiies Tfafafy A1d o SRAIHR HA
& fau 1 duft-Tull, 09 & 1 R a1 TR &) Teh gRT SRABR o e o gaar
g1 forddt avg O st AT Pt AT U &R o forg it SnefRrd faru 1 & a effawra o
3aR AT YTt R I | 519 AT Pl SRAPR B (1 A1l &, < AR J SRATHia

E#!_m ' Ny
fwda,

Poty &r v v Motde 1AM

Sabm Ax

Narns of s (reasey bote Lrvrew

Mo TI Hpos 19008 pes wmaw

St

Dbt st
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AT gRT ATd 9199 o4 & i Igud 811 & &l 3 R1Y fbu §f I8 e &l
Rrs ol 5

+ Rejection in: - The Third business activity in the Sale order processing is to reject
Goods. Sometimes, a whole or part of the goods may be rejected by a customer.
For receiving a quantity of goods different from what were ordered or receiving
damaged or inferior goods. When goods are rejected, Rejection in voucher records
the adjustments being requested after the business agrees to take back the goods.

Rejection In &I Entry Dl o% o fou dau 4,

+¢* Gateway of Tally >Display More Reports (D) >Statement of
Inventory (E) > Sale Orders Outstanding (P) > All Order (O)

Then (ALT+F1) > Select, Rejection In fully details information.

Step: - 3. Rejection in Entry

L B hinaw Bl e T
O Mcode 7Lod Ovw Mokl I'Lud
Cme

Sens of bwen Quassy B v Amoewm

Lol AL D0 180099 pev

~~~~~~

ATREEY Ll L nye e coons = L ] ’
Ordef Details o Cemputer Zone X
Sales Orders(Due Only) Tohpre2t 16 13un21

Da% Osder  Nome of bem Oviwed  Baloace Rar Vol Qoo
Number

Coartty Quanty Do 5 (overdos)
- Sales Orders Ountanding: ALLY

ey 2t OMPS  Mokla 1) M Spas 1300 10N 242!
For. Om Mae P LY (10 doyp

AW e [T

Hiarl! eyl 1 44 ot

! o | e (.
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Step: - 4. Sale Voucher Entry -Sales to Om Mobile P.LTD, Rs.-52,500/ on credit.

’’’’’’

Sale Voucher &1 Entry ! ¢ & forg G &,

Gateway of Tally == Display More Reports (D)== Account Books (A)==>

TALLY
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Sales Register (S)

Receipt Voucher (F6)

RECEIPT VOUCHER :- 39 Voucher &1 AdAd STUR (Business ) H U & UTG BT gidl
&, o eFRIfRT &) ¥ies @ U §IdT 8, (i) Cash in Hand (i) Bank & STHT 81T &, U8 Y=RIRT
Eb_sgfﬁ ot 3 ﬂﬁﬁ% o B TR STER (Sundry Debtors) T 7 AT ( Goods) & Sales I
B I Sl W&[W@?ﬁ?{, IGD! Entry Receipt Voucher H &1 S B |

RECEIPT VOUCHER:- This voucher means to receive money in business, in which the
money is received in two ways, (i) Cash in Hand (ii) is deposited in the bank, this amount
can come from anywhere, such as from my debtors or from the sales of goods.

Step: - 5. Receive from Om Mobile P.LTD. Rs.-25000/- by cash.

PFortenions

O Mande P LM
pe g

O S 1500100 [
gt et | ey

Receipt Voucher &t Entry &1 g8 & fog 9T 1,

Gateway of Tally == Display More Reports (D)==> Account Books (A)==>

Receipt Register (R)

TALLY
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Step: - 5. (a) Receive from Om Mobile P.LTD. Rs.-20000/- by SBI

Bank cheque.

&-.. 2 Fam
Vv erew,

Stwn Bank of bude
Y
Srvvee

Porre wiors
P

O Moo Pt

Agw b ) M cp

Credit Note Voucher/Sales Return & Entry & 35+ & forg deo o

Gateway of Tally == Display More Reports (D)== Account Books (A)==

Credit Note Register (E)

TALLY
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Day Book: - 98 9} aFeH Ueiid &rdl §, I faviy fafy a1 safyr & e & It
IR o W, faeht, YraM, Rfiy, i, sHa s |

Day Book:-It displays all transaction i.e. all voucher of transaction of particular date or
period such as purchase, sales, payment, receipt, contra, journal etc.

Process

% Gateway of Tally > Display More Reports (D) > Day Book (D)

Then (ALT+F2) > Change Period, all vouchers details information.

Change Period

From 142021

6 [GEE

¥ e CoRpeIe T0 T

Dy Dock g N Y M T
Congars
Parbusen VA Typw W e Dot Aunannt  Cros Aunaam Vescher Type
bt Gty
Nup It Shies Ram Mobde Pondon o ' 1.00,000 %0
Prachame Ak 1,06 590,00
DM Shiwe fham Mabie Poagrese 1 e 0
- 000,08
JU21 Shawe Ram Matide Payrsan 2 Hmem
oo
PNwy (e Vo ! Sn
S0 ¢
PNy it 20,000.00
0800 O
Ve, e ‘
r Ve
iNe, -
{ Crargy Vo
ey 71 Noke 1790 St B 1 14% e
rww Mot e
ANt Qs Mot Pow s Db ' M .
Sodws Ak 130w C4
a1 Sokos 1190 M ' v
O Maiiy I Loy
S 21 o Wkue P AN P i ' P
Loy 20800 On
31 O Motile PLad Recwier : 70,0009
Sxw Bork of Indla 209000 Oy
w71 Ons tdbe Pam Lol \ 1w
[eeT—— 1.500.08 v
21 Oon Wctabe P And Sawn ' 2,50 0
Seber Ak 5.500.08 Cy

foft Wt Voucher I flic A & ﬁl’Q I tl?ﬁ 39 Voucher &1 Click &Y |

To print any voucher, first click on that voucher.

P: Print F1:Help Print

Title : Receipt Voucher

:E::::T

ol

Printer  AnyDesk Printer

Paper Size o Letter (850" x 10.98") or (216 mm x 279 mm)
CuRrent Ctri+P Print area - (7.87" x 10.39") or (200 mm x 264 mm)
- thers Mumber of Copies 1 TALLY

CDHﬁgUFETiDﬂ - Configure |- Preview P Print
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Process

< CTRL+P > Preview (i) > ALT+Z (Zoom)

Assignment
Business starting for total amount Rs-20000/ thousands only.
Cash-in-Hand - Rs.-2000/
State bank of India - Rs.-3000/

Punjab national bank - Rs.-15000/

Total Amount = Rs.-20000/

. Purchase from Shree Ram Mobile 5 Pcs. Nokia 1100 with rate per
pieces Rs.-1200/ and 2 Pcs. Vivo Y95 with per pieces rate Rs.-7000/

.Sales from Om Mobile P.LTD, 5 Pcs. Nokia 1100 with rate per
piecesRs.-1400/ and 2 Pcs. Vivo Y95 with per pieces rate Rs.-7300/

. Paid to Shree Ram Mobile Rs.-10000/ by Punjab national bank.

.Receive from Om Mobile P.LTD, Rs.-6600/ by State bank of India.

TALLY




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

Total 520000 Total 15,2060

5.Paid to Shree Ram Mobile Rs.-5000/ by Om Mobile P.LTD.

6. Deposit in State bank of India Rs.-1500/ by cash.

7.Sales return from Om Mobile P.LTD, 1 Pcs. Nokia 1100.

8. Purchase return from Shree Ram Mobile 1 Pcs. Nokia 1100.

Answer Sheet

Dumariya

Balance Sheet
1-Apr-21 to 31-Mar-22

Liabilities as at 31-Mar-22 Assets as at 31-Mar-22
Capital Account Current Assets 25,200.00
Closing Stock \LLY
Loans (Liability) Sundry Debtors 8,600.00
Cash-in-Hand 500.00
Current Liabilities 3,800.00 Bank Accounts 16,100.00
STy Crediors 3, 000.00
| Profit& Loss Alc 1,400.00
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GST

Goods and Service Tax (d¥q t{'d | PR)

1.1 Introduction to Tax (#X¥ Udh Wﬁ?ﬂ)

g WBHR P13 § SNl TI&l T ST U I HId ThA Pi ol ¢ | H Hg Ahd g (b
TR R B AF 3R Hg WBHR GRT T T TH fai TUR g1 g IRBR Sl A
HR B IoT WBR ol B AT 7, I90 T YT, TIoee!, I IdTE Yo, YA
RToRd, THOTTHE! 3R H RS $R M g

It is the Income of the government which is collected either directly or indirectly source.
We can say that a tax is a financial charge imposed by State and Central Government
of India. The main taxes that the Central Government imposes are income tax, customs
duties, central excise, CGST, central sales tax, and service tax. The taxes that the State
Government imposes are stamp duty, SGST, state excise; land revenue, SGST and
entertainment tax.

1.2 Types of Tax (PR & YPhIR)
HRAYT (B T T B &l A § faufsra forar mn g1

The taxation structure is divided into two categories.

1.2.1 Direct Tax (YU D)
T B T VT 2, Sl foraf) Uep g} afdd & SWR B Bl S (3ifaH gdn) o1 ey

Hat g, 3R S foodft oy =ufeq R wmaRd Tl fpar S It 81 S 3y,
TRYTITeRT HR, 8 HR AT

A direct tax is one in which the incidence (ultimate Liability) of tax lies to the same
person & which cannot be shifted on another person. E.g. Income Tax, Municipal Taxes,
House Tax etc.

TALLY
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1.2.2 Indirect Tax (STUTE H)

3ge] R U U B, Foraw o 1 2l (Sa1Ra) U safad R gid 7 3R i g
fed TR RIFTARG T o bl g1 S ST, de, Tuact, Teag, Jiag ¢o 3ffe |

An indirect tax is one in which the incidence (Liabilities) of tax lies to the one person &
which can be shifted on another person. E.g. GST, VAT, CST, Excise, Service Tax etc.

1.3 VAT - Value added tax (&9 aftid )

dc T8 St SR AT &1 ufawiuA g1 g8 fAafdred, Sdree!, e fasdrat ar fardt
3 SIR GRT YA a1 Ta1 X 8, S A1d & | e Siiedl & 3R I8 3idd: SuHiadr
&I UIRd foraT STTaT §1 98 0 & I5Td & TG Hidl | ¥ U g1 9 YUlTel! 1 YRd #
YAD T &b AT faht B BTl Dl g URT fobdm 71T o7

VAT It is the replacement of the Sales Tax structure. It is the tax paid by the
manufacturers, producers, retailers or any other dealer who add value to the goods
and that is ultimately passed on to the consumer. It is one of the major sources of
revenue to the state. The VAT system was introduced in India by replacing the General
sales tax laws of each state.

1.4 Introduction of GST (SITEHdT &T Uf=)

SUEE 7 0 Y U 3UTe] B & off SifUD T axgaif 3R Jarsif IR g Y 3ifdresrsr
A, axgal SR Yarell & fAaAfw, faet 8 Wud W, AP TR W TS & dgd Al 6|
TIoleT a1 H a3t 3R YaT3f TR S1eT ¥ = TN 1T § | Sieae! avgsif 3R Jarsif
3l & oy Fuifd &R @ T6 90 R R SA1URd Th Jafdd R § 3R 98 @ud &
sifaw foig TR 3T B 1 3myfd sRaan & faept a1 Wlie & Ud® RO H, U8 HR Hise el
& 1A § Ao g axgell &t Jarefil W ves far S g

GST is basically an indirect tax that brings most of the taxes imposed on most goods
and services, on manufacture, sale and consumption of goods and services, under a
single at the national level. In the present system, taxes are levied separately on goods
and services. The GST is a consolidated tax based on a uniform rate of tax fixed for
both goods and services and it is payable at the final point of consumption. At each
stage of sale or purchase in the supply chain, this tax is collected on value-added
goods services, through a tax credit mechanism.

TALLY
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1.5 Difference between VAT & GST (a< 3R Sigqdl & &9 o1 3idR)

Je 3R SHugl Y 3rTe R &, ot dig sifaw IuHiaar & RFaRkd &rdr g | afdbA
e 3R Sieact A1d &t foep! a1 3mgfd & Heu R Yoob A1 afp fAR +ft 9 3R shugd
H B3 e & AR 5| S SR 3Y UPR 6:-

VAT and GST are both indirect tax whose burden shift final consumer. But VAT and
GST will charge on the value of sale or supply of goods. But still, there are many
differences between the VAT and GST. Some of the differences are as follows:

1.5.1 Valuation of Goods - VAT (HTdl ST Hedidh)

dc P 0T F for, BH 39F okt Yo & YR IR Yoo ad g | SdTE Yob 3R de gl
IOR Jed ¥ gfa H1 3R I IHd b (Total Price) & T Bl TGP &1 oAl Sl
| TS Yo 3IR I TRBR BI o B I 91T 3, 3R e s g o= IRt safaa
Cakeck:1

For calculating VAT, we take the value on the basic of its sale price. Both Excise duty
and VAT will add in market price and on same gross value goods was sold to customer.
Excise duty and VAT was gone in the pocket of Govt. and rest in the pocket of business
person.

ICTERUN & foIe:- A1 ifoTe o fopaft o+ft avg o7 SIToTR He - 12,000 T3 | 3R IdTE Yob
-2000 ITY § 3R d< -3000 ¥ gl R Uess ¥ forar oM arel ged 3.-12000+3.
2000+%. 3000 = P 3.-17,000 B

For Example: - Suppose Market value of any goods is Rs.-12,000 and excise duty is
Rs.-2000 and VAT is Rs.-3000. Then value which will be taken from customer is Rs.-
12000+Rs. 2000+Rs. 3000 = Total Rs.-17,000.

1.5.2 Valuation of Goods - GST (HTd &1 Hedid)

SHead!: Shuadt & ama §, 9yt &30 ! get four Tar g, Fad shege! A1 R Yo ol
3R AT & i § gig S| IaTex01 & fore 1+ aiford foh avgsif &1 SR 94 - 12,000
FUY g 3R STt 12% § < 12000 ¥ + 1440 TG (12,000 BT 12%) = Hd 13,440.

GST: In case of GST, All taxes removed, only GST will charge on Goods & add in the
value of Goods. For example suppose that market value of goods is Rs.-12,000 and
GST is 12% then Rs.12000+Rs. 1440 (12% of 12,000) =Total 13,440.

TALLY
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< agii Bt faspt uR I T oA 8, Safe avgen $hv Aareil iR Siewd avmar Srn
gl

VAT is charged on Sale of Goods while GST is charged on goods & services.

< ¢ foh! 1™ & daRt TR qRd J1d &1 foeh! TR 31 g¥d o1d A1d faeh! & forg o S S
g, ol 1St fobaT ST § 1 93N & faaRur & 3ifam =Rur § a¥qgal 3R Jareii R ohugd
AT ST | | d¢ Tfed 5 el B B JHIE fhar 577 TeT 8 SR Shugct & 91y faeg
fPar S @I Bl

VAT is charged on sale of goods immediately up on preparation of Sale Invoice or
immediately when goods are moved for sale. GST is charged on goods and services at
the end stage of distribution of goods. Many indirect taxes including VAT are being
eliminated and merging with GST.

< HRA ® GST 1 July 2017 Y HRd TIDHR gRT ar fbar v |
GST in India was implemented by the Government of India on July 1, 2017.

+ GST Full form - Goods & Service Tax. In which goods means (goods).
GST Full form - Goods & Service Tax. fSRI® Goods ®T AdAd HIA iﬂ?n % |

Partition of Tax between State and Central.

RTY 3R $% & 19 F F1 faueF)

% d¢ H $Had I5T WMBR B T B S-1dT & HedT0l & fod 3T GRT fE1 UTed o=l
3fYBR g, dfchT STTHCT H, SHuget 1 gt R Tob gt ey | Tdep faishl ob forg <yt
H TH B S|
In VAT, only state govt. has right to get its whole share for welfare of state’s public
but in GST, Entire amount of GST will be collected into two parts for every sale from
same state.

+» CGST (Central Goods and Service Tax)

g &Y TS SHTTCT SR BT YT B 3R T U Y g IRPR b WTd | SfHT gl
ST

It will be half of given GST rate and will be automatically deposit in Central

government account.

TALLY
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SGST (State Goods and Service Tax)

)/
A X4

*

TALLY

g ST a3 BT YT BT 3R IWaATferd U I o IRPR &b TTd T T g1 ST |

It will be half of given GST rate and will be automatically deposit in State government
account.

IGST (Integrated Goods and Service Tax)

gfe faw! Ue g1 39 ¥ 1R 8N, df OR7 Siiuad Smgeiiedd! Wd & ST 81T, off 6%

RPR BT I 2

If sale will be out of same State, whole GST will be deposit into IGST account which is
Central government account.

Taxation on Provided Services (UG @1 5 JQT3{T TR HRILUT)

STt & Ugd, gHR UMY 3¢ 3R a1 X T, oy 3rarT I foram S o1, ifep 3c axgail
& fore g IR JaT &R FaT & o 8, wafes shead axgell & ary-ary arsit g & forg
g1 qarsif & forg, Shuadt aR 12% 3R 18% 3R 28% Bl Thd! §, Sl Jarsil Bt Upfd R
Sfcafad €| SaTerar Jarsii iR 15 Bac! siwyd! s

Before GST, we had VAT and service tax which was taken separately as VAT is for goods
and service tax is for service while GST is for both goods as well as services. For the
services, GST Rate may be 12% and 18% and 28% which are mentioned on the nature
of services. Most services are coming under 15% GST.

1.6 GST CODE - GST identification number)

GIead HIS - STad! Uga™ I8

SEYd! & dgd Uolierul & ardl I+ aiis sl &) T ARy ugae de
UeH &I ST, O SHugdiensuT a1 Sivyge! ugaH =1 & 0 | ST odl g
SITTAANETT 15 3} o1 U AT HIS 8, S U HRGIdT I TiaT Sl 8, S AR
3R U 3enfd I 15 3fch! & SHUHCISMEE (G Ud Jal o Ugd TR &l TR
1 Uy = fear mn g -

All the business entities registering under GST will be provided a unique identification
number known as GSTIN or GST Identification Number. GSTIN is a 15 digit unique code
which is assign to each taxpayer, which will be State-wise and PAN-based. The
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structure or format of 15 digits GSTIN (Goods and Services Tax Identification Number)

will look like below:-

[ Structure

15 digits GSTIN (Goods and Services Tax Identification Number) Format or]

10

ABCDE1234F

Z

5

State code
2 Digits

PAN Card Number of the
Manufacture/Traders
xporters/Dealers

Number of
registration
within state

Default Check code to
Digit detect errors

State Code [[IIINIIState [N state Code [N State
01 Jammu Kashmir 06 Haryana
02 Himachal Pradesh 07 Delhi
03 Punjab 08 Rajasthan
04 Chandigarh 09 Uttar Pradesh
05 Uttarakhand 10 BIHAR

For example: - 10ABCDE1234F2Z5

1.7 GST Registration Limits for Businesses

(@aaTal & fore e ueiteor |
GST ORYE & TR 40 ARG F YD ATAHT THINGR dled HRITR & [ GST RS

HRAT AT B | TgTSt 3R RITR & o4l & AT THafear 1 T 20 TG W1 15 § |
Ugd I8 T SHHST: 20 ARG 3R 10 ARG g1 Bt ot |

According to the GST Council, GST registration is mandatory for businesses with an

annual turnover of more than Rs.-40 lakh. The turnover limit for hilly and post-eastern
states has been kept at 20 lakh. Earlier this limit used to be 20 lakh and 10 lakh

respectively.

TALLY
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1.8 HSN code in GST

HSN (Harmonised System of Nomenclature) IS HEW SHIHRZOIRM (WCO) §RI

faepRId T Ig3e 2Ny SITRTPTT IJTE ATHBRUT § | HRA H, HSN BIFST BT IUANT aeH
o IdTE Yoob, AT Yewb 3R IT U aftfd & (d2) B! & ded (bl Sl § MR 3
IJadre / axgaft & arifervur & fog avg 3R JaT R (GST) BT & dgd Ht ST B &1
U9 81 S9H HRId 5,000 I BT J9 A & | TS B¢ 3P| & I8 gRI Al U
8, Th BT 3R arfdhes TRa-1 H ogafyd § 3R JHM a¥ifesul U & & forg arst
ARE ¥ UG ot gRT 99ifd g1 ¢o a9y IR HSN 1S Tiftd &1 g S8R
SiTeact e WRd THg 59! a1 1 &1 1T HSN P18 & T deTge-https://cbic-
gst.gov.in/gst-goods-services.html GlUSESY

HSN (Harmonised System of Nomenclature) is a multipurpose international
product nomenclature developed by the Word Customs Organization (WCO). In India,
HSN coding is currently used under Excise, Customs and State value added tax (VAT)
laws and is now also proposed to be used under Goods and Services tax (GST) law, for
classification of products/goods. It includes around 5,000 commodity groups. Each
recognized by a six digit code, organized in a legal and logical structure and is
supported by well-defined rules to achieve uniform classification. The HSN code needs
to be declared on the tax invoice and also to be reported while filling the GST returns.
Login website-https://cbic-gst.gov.in/gst-goods-services-rates.html for HSN
Codes

Turnover up to 5 Crores - 4 digits HSN/SAC Codes
Turnover above 5 Crores - 6 digits HSN/SAC Codes

HSN codes of 8 digits are mandatory only in cash of export and
imports of goods.

HSN - Harmonised System of Nomenclature

SAC - Service Accounting Codes

TALLY




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

1.8 GST rates for Goods: - If the government wants, it can change the GST rate.

(ERPR 1R dl GST & H uRadH R gebell 8)

[INGGSTIs%esT 1 12%GsT 18% GsT | NGEI0GSTINN
Milk Spices Butter Note Books Automobiles
Eggs Tea Ghee Cakes Motorcycles
Fish Sugar Tooth Powder Jams Dishwasher
Salt Paste Bio-Gas Sauces ATM

Sindoor Namkeen lodine Soups Chocolates
Natural Honey Soyabean Umbrella Ice Cream Toothpaste
Besan Milk Powder | Sewing Machine Camera Liquid Soap
Printed Books Face Masks Lpg Stove Hair Oil Photocopier
Newspapers Pizza Bread Coloring Books Smartphone Fax Machines
Prasad Sabudana Picture Books Soap Monitor screen
Fresh fruits & Frozen Fruits & Preserved
Vegetable Vegetable Vegetable Juice Vegetable

>Select GST

1.9 GST Enabling

Connpuury G Trmden

> Gateway of Tally > Select Company (F3) > Press F11 > Taxation

Taxaton
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———————
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Tine i o Wy IV apphe wole
Ragatision by Hrguiae Arplic st frem
Adsetse of Othet Termery Mo hiwahoid ot mchides
CINT appbeathe Y 1 At Thiesbesdd linsl
anneun AADCOE 12 4VIKY Appdo stie I timaisle
Pasodcty of GHTRY Moty Thiesmedd beret
A sonal f - Pt o Wy 11 with s
DRI LRI T
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Erabée tus bhamdey woae Lhge No
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1. Type of Purchase (Purchase Accounts)

(1)
(2)
(3)
(4)

Purchase Exempt

Purchase Interstate Exempt

Purchase GST

Purchase IGST (Integrated Goods and Service Tax)

1. Purchase Exempt: -ﬁlﬂaﬁ&m@?ﬂ (Service) ﬁ@ﬂawﬁélﬁmqﬁwa
3R ST gAY 3T € Iog | WiiEt B, S BT 89 fSBR Y 8§ iR gH fSBR & faneft
1t foral T a%q 3R T (Service) HT WIS B TS | |

Purchase Exempt: - The goods and services which are not taxed and which we have

purchased in our own state, such as the company is from our Bihar and we have

purchased goods and services from any district of Bihar.

For Example:-Purchase Exempt Invoice

Invoice Date =

01/05/2021

Invoice Number = 1744

Party A/C. Name =

Party Address =

Shivam Super Market
Gopalganj near Bank Of

India, Bihar-841423

GSTIN Number = 10ABCDE1234B171
Item Name | HSN Code GST Rate Qty. Rate Amount
Besan 1.kg 1209 0% 10 KGS. 320 3200
Salt 1.kg 1209 0% 10 KGS. 180 1800
Total 5000

TALLY
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2. Purchase Interstate Exempt: - forg ayd 3R a1 (Service) P W R ﬁ'sc i &

T AT B1 3R §EA el IR 9 A WiE Bt g1, O I gART fagR &1 § 3R 8H
JWR-TST (UP) & it +ft foret & o 3R JaT (Service) B BRIE B1 TS & |

Purchase Interstate Exempt: -The goods and services which are not taxed and we
have purchased from another state, such as the company is from Bihar and we have
purchased goods and services from any district of Uttar Pradesh (UP).

For Example:-Purchase Interstate Exempt Invoice

Invoice Date = 01/05/2021

Invoice Number = 1729

Party A/C. Name = Aman Fruits

Party Address = Karan Nagar, Jammu & Kashmir

India, Pincode-190010

GST Number = 01AABBC1478R1ZC
Item Name | HSN Code GST Rate Qty. Rate Amount
Grapes G1 1002 0% 20 KGS. 760 15200
Mango M1 1002 0% 20 KGS. 750 15000
Total 30200

TALLY
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3.1 Number of Decimal Place €—

et
Catwgary

Urets

P 125
Motile

|- LI

Opeeng Balnce

wabile

e : (Wéngrama)

Iy inchvneve of O es onvd baes
Rate of Dury feg 5)

Quariby Hotm pat Value

TallyPrime MANAGE

EDU K:Company

Unit Creation (Secondary)

Type - Simple
Symbol : pecs

Formal name : Pieces

Unit Quantity Code (UQC) : PCS-PIECES

-[o]

MNumber of decimal places

Number of Decimal Place
Kgs =3
Qtl =2

3.2 Tax Ledger: - To create an Input CGST @ 6% and Input SGST @
6% Ledger.

.....

Yoy P

Dy

Rt por

9 Conflguration F 1 2

Alow HENSAL detals Yes
St typa af goos N
Enstls Reverse Cramge cakcuation No
Sa ralgbls Input Crot Ne
Seec: Valustio Type No
Show al GET Tax Types Yas

— —

> Yoo e *é 257 Dwtada tr Sock ey
G Semmmarng 7%

Tanabie

On ltem Rate

* |Inknown
Exempt

Mil Hated
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TALLY




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

3.3 Tax Types Ledger: - To create an Input CGST, Input SGST, Output
CGST, Output SGST, Input IGST and Output IGST all ledgers under

Duties & Taxes.

List of Duties/Taxes

TallyPrime MANAGE
EDU K: Company : G5T
Ledger Alteration Others
Name -/ Input CGST |
(alias)
| Central Tax CGST
Cess
Under - Duties & Taxes Integrated Tax  |GST
(Current Liabilities) State Tax SGST
Type of duty/tax G < ——
Tax type - Central Tax <em— -
> + Mot Applicable
Percentage of calculation 0% Downward Rou nding
Rounding method - # Not Applicable €Gem— Normal RDUﬂdl.ﬂg
Upward Rounding

3.4 Round off

TallyPrime

EDU K: Company

Ledger Alteration

Mame . Round Off Type of Ledger
(alias) :

* Mot Applicable
Discount
»| Invoice Rounding

Under . Indirect Expenses

Type of Ledger - Invoice Rounding @

Ru;;i;njnrg?it:;d 1Norma| Rounding @G
Statutory Details _
o= saeemene |1 il Rounding.
Upward Rounding

Include in assessable value calculation for - # Not Applicable

TALLY
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3. Purchase GST: - f5T9 9% 3iR JdT (Service) BT WG W 5%, 12%, and 18% T 28%
T PIs W B TR 1 3R S GH 370 g1 I7sd | TG g, oY H! AR fogR &t
g 3R g9 fogR & forddt oft foral § aq SfR TaT (Service) @1 WS &1 TR &1 I ST RE &
TIE T IR ST USR G 1§ |

CGST+SGST @I @ a 4t Tax Rate & 50%-50%

Purchase GST: - Any tax on the purchase of goods and services of 5%, 12%, and
18% or 28% and which we have purchased in our own state, such as the company is
from our Bihar and we have purchased goods and services from any district of Bihar.

CGST + SGST are also 50%-50% of the tax rate.

For Example:-Purchase GST Invoice

Invoice Date = 02/05/2021
Invoice Number = 1003
Party A/C. Name = Raj Telecom
Party Address = Patna, Bihar-800014
GSTIN Number = 10ABCDE1234B1Z1
Item Name | HSN Code GST Rate Qty. Rate Amount
Sa'::(‘)'“g 8517 12% 6 PCS. 7142.85 42857.10
Nokia G21 8517 12% 6 PCS. 7589.28 45535.68
Total Value 88392.78
Input CGST 5303.57
Input SGST 5303.57
Round Off .08
Total Taxable Value 99,000.00

TALLY
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4. Purchase IGST: - 5T a% 3R JdT (Service) B WG W 5%, 12%, and 18% TT 28%
0 18 Ul HR AT 81 IR S gE forelt g 9 § Wi 71, O B g fagR
B ¢ 3R BH STR-UST (UP) F fordt +ff o7 & aq 3R Tl (Service) B WG 1 18 B,

ST NRE P WICH IR SYUSPR J AT @ |

IGST &7TaT & a H} Tax Rate & 100%

Purchase IGST: - The goods and services which are purchased by 5%, 12%, and 18%
or 28% are taxed and which we have purchased from another state, such as the
company is from Bihar and we have purchased goods and services from any district of

Uttar Pradesh (UP), in such purchases, the tax is levied in this way.
IGST is also 100% of the tax rate.

For Example:-Purchase IGST Invoice
Invoice Date = 02/05/2021
Invoice Number = 1004

Party A/C. Name

Amit Ply King Company

Party Address

Housing Board Amritsar Punjab

India, Pincode-848486

GSTIN Number = 03DZRDE1474R1ZU

ltem Name | HSN Code GST Rate Qty. Rate Amount

Ply 18mm 1585 18% 40 SQF. 142.85 5714
Pg\/’fir'?::‘?]e 1585 18% 80 SQM. 88.74 7099.20
Total 12813.20
Input IGST 2306.37

Round Off 43
Total Taxable Value 15120

TALLY
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Purchase GST Rate &1 Entry &I % & forg Gag #,

Step-1. > Gateway of Tally > Display More Reports (D) > Account
Books (A) > Purchase Register (P) or Sales Register (S)

Step- 2. >Related Reports (CTRL+0O) > GST- Tax Analysis (ALT+A) >
ALT+F1
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5. Purchase Exempt & Purchase GST Entry with Purchase Voucher.

$ﬂ-ﬁ-$ﬂ-ﬁ6ﬁaﬁ (Goods/Items) ’@lﬁ&'ﬂﬂﬁ%ﬁ’lﬂ@@ Purchase Voucher H Purchase
Exempt, Input CGST, Input SGST T Input IGST T SUTNT SHTHT-3HET Tax Rate & 1Y
FAT ST 5, Forad axg &1 ge off = 8t 8 $iR GST Rate 5%, 12%, 18% T 28%
arat ot ad 1t =i Bt 8, S Bt TH Purchase Voucher # Entry AT USdl AL
Ygl Purchase Exempt, Input CGST, Input SGST &I ST H, FoRIH Purchase Ledger
& Under, 89 Purchase A/c &1 &7 |

Sometimes we have to use Purchase Exempt, Input CGST, Input SGST or Input IGST in
the same purchase voucher to buy goods / items with different tax rates, including
discounts of the item and also goods with GST rate of 5%, 12%, 18% or 28%. Which
has to be entered into a purchase voucher, we will use Purchase Exempt, Input CGST,
Input SGST, in which under the Purchase Ledger, and we will keep purchase A/C.

G ST Invoice
W Trmdees Involce No Dawa
e lym - — — A RUTEE A
GETINUIN 10ABCDET 234V 1K) D i Invoios Ne & Dais o 1wl wrn e
Blote Neme  Biher, Code 10 (1000 ot LJuldt

FMail viss he shani@dgmell com

Conmgnes (Ship to)

K Traders

Crames iym

amall | vires s ahan i@omall com

GERTINUIN 10ARCOR 12V K1
State Name Mihw, Code 10

Supplier (B vom)

Burag Kumar
Gopuigen
Alate Name Bihw, Code | 10
[l Des cription of oo WONBACT  Quantity Hata | per Amount Taxable cantal Tax PRI
™ Valug Hote| Amount |Hate [ Amount
1| Bl ke 1002 5000 kgs| 2978 s 14070 146 78| 0% 0%
2| g o 1002 10.000 kgs 9000 sos 406 60 960 50| 3 &% 080 |2 00% 990
3 | Ghee @ 2% 1003 10.000 ks | B0 90| son LEEEEL DODOAB| 6% BIDDN| O] BN
A | Bupac s 1008 20000 kin| 70080 | wim 16,010 00 1801000 S%| 1,380 80 | 8% | 1,380 50
£ | Cheoolate s (b2 0% 1ooe 20000 k| BB 18] won W0emre 2002076] 14%] 200803 14% | 206803
A BE R
Input CGST Ao nn
Mput Nasr Ao B
e 1
S Descrpton of Cooas R SAD Quantity Rxe per Amourt T o ade Censal Tax State Tax
- o o el Arpud [Rsel Aot
ROUND OFF 0y
T otal 75.000 rg= € 54, 754 .00 45,1585 4768 88 4 /2488

Amoust Chargeatie (n worde ) INR F ity F our Thousand Seven Hundred Sotty § our Ondy

| \Va {5 -3
g p :
30| 250% 098] 250% 886
29005 6% 532908/ ) 30 9
1501000( 0% 1.350 00 P 1,360,590
20520751 14w 28003 14% 288 0
Tous: | 48105051 ranbhl Lrun b

Taxande |

s Ve : T

y
__Amount | | o Ameurt | T3

Tax Anowl (0 sein)  INR Nine Th o Five

Conmpany 's CGETINUN

¥ Soven and Seventy Sx pase Only
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2. Type of Sales (Sales Accounts)

(1) Sales Exempt

(2) Sales Interstate Exempt

(3) Sales GST

(4) Sales IGST (Integrated Goods and Service Tax)

1. Sales Exempt: - forg a¥d 3R Jar (Service) ﬁﬁlﬁtﬁﬁg i B :FE?[FITIHT EP[ 3R

Sl BFF 309 8 TT H faepl 3t 81, S S gAY fagR 1 § 8k g fogR & foedht off
ﬁﬁﬁaﬁﬁ?@m(Sewice)ﬁﬁﬁﬁTﬁéﬁl

Sales Exempt: - The goods and services which are not taxed and which we have sold
in our own state, like the company is from our Bihar and we have sold goods and
services from any district of Bihar.

For Example:-Sales Exempt Invoice
Invoice Date = 01/06/2021

2001

Reference Number

Party A/C. Name = Royal Super Market

Party Address = Motihari, Near Bank Of
India, Bihar-841424
GSTIN Number = No
Item Name | HSN Code GST Rate Qty. Rate Amount
Besan 1.kg 1209 0% 8 KGS. 400 3200
Salt 1.kg 1209 0% 8 KGS. 200 1600
Total 4800

TALLY
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2. Sales Interstate Exempt: - o a¥d 3R Jar (Service) &1 fahl ™R ﬁ'sc W DR gl

T Y 3R gh frddt gk oy & ot ot 8, S vt g} faeR o1 § 3fR 81 STk~
TR (UP) & ot ot forat & o SfR JaT (Service) Bt fasht 1 T8 /Y |

Sales Interstate Exempt: - The goods and services which are not taxed and we have
sold in another state, such as the company is from Bihar and we have sold goods and
services from any district of Uttar Pradesh (UP).

For Example:-Purchase Interstate Exempt Invoice

Invoice Date

Reference Number

Party A/C. Name

01/06/2021
2002

Jay Fruits

Party Address = Delhi, Moti Nagar
India, Pincode-110015
GST Number = 07AABBC147D1H1
Item Name | HSN Code GST Rate Qty. Rate Amount
Grapes G1 1002 0% 15 KGS. 800 12000
Mango M1 1002 0% 15 KGS. 850 12750
Total 24750

TALLY
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3. Sales GST: - f5T9 a¥ 3R JaT (Service) B! faeht TR 5%, 12%, 3R 18% TT 28% A
®Is Ht B a1 81 SR S gH 39 g1 ¥a § At 31 81, o i gARI R a1 @
3R g fogR & foeft oft fora & aq 3iR JaT (Service) Bt faeh! ®1 81 | 3 IRE & e
AR TSR A A |

CGST+SGST @I @ a 4t Tax Rate & 50%-50%

Sales GST:- The sale of goods and services which attracts any tax of 5%, 12%, and 18%
or 28% and which we have sold in our own state, such as the company is from our
Bihar and we have sold goods and services in any district of Bihar. The tax in such sales
is as follows.

CGST + SGST are also 50%-50% of the tax rate.

For Example:-Purchase GST Invoice

Invoice Date = 02/06/2021

Reference Number = 2003

Party A/C. Name = Rahul Telecom

Party Address = Siwan, Bihar-841414
GSTIN Number = 10ABCDE1234B1Z1
Item Name | HSN Code GST Rate Qty. Rate Amount
Sa'::(‘;“g 8517 12% 5 PCS. 7500.58 | 37502.90
Nokia G21 8517 12% 5 PCS. 7999.99 39999.95
Total Value 77502.85
Output CGST 4650.17
Output SGST 4650.17
Round Off .19
Total Invoice Value 86,803

TALLY
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4. Sales IGST: - 5T a¥& 3R T (Service) B faHT TR 5%, 12%, 3R 18% TT 28% TTA
o131t B A1 81 3R o g9 Tt gk o fsh! 1 12 Y, S B gAY fagR
&1 g 3R TH ITR-US (UP) & farait 1} Fo1a & g 3R [T (Service) Pt faeh! &1 T8 &),
T TRE & oo § PR SH USRI @15 |

IGST &7TaT & a H} Tax Rate & 100%

Sales IGST: - The goods and services which are sold at 5%, 12%, and 18% or 28% are
taxed and which we have sold in another state, such as the company is from our Bihar
and we have sold goods and services from any district of Uttar Pradesh (UP), Tax in
such sales is as follows:

IGST is also 100% of the tax rate.

For Example:-Purchase IGST Invoice

Invoice Date = 02/06/2021
Reference Number = 2004
Party A/C. Name = Sunking Ply

Party Address = UP, Vijay Nagar
GSTIN Number = 09ABCDE1234U1P1
Item Name | HSN Code GST Rate Qty. Rate Amount
Ply 18mm 1585 18% 30 SQF. 199.99 5999.70
PB\//fiEL%e 1585 18% 70 SQM. 149.87 10490.90
Total 16490.60
Output IGST 2968.30
Round Off .10
Total Taxable Value 19,459

TALLY




$1-ﬁ-$1-ﬁ6ﬁaﬁ (Goods/Items) ICEIEREED WW@ Sales Voucher # Sales Exempt,
Output CGST, Output SGST dT Output IGST BT SUANT QATT-3{¢HT Tax Rate o T1Y HRAT
TSl g, fored axg &t g i 2fAa it § 3R GST Rate 5%, 12%, 18% T 28% arai off
ayd ot =nfia Eﬁ?ﬁ % S &t Udh Sales Voucher H Entry AT Ugdl % eH Jel Sales
Exempt & Output IGST &l I X, F 8 Sales Ledger & Under, 89 Sales A/c &1

TG |

Sometimes we have to use Sales Exempt, Output CGST, Output SGST or Output IGST
in the same sales voucher to sell goods / items with different tax rates, including
discounts of the item and also goods with GST rate 5%, 12%, 18% or 28%. Which has
to be entered into a sales voucher, we will use Sales Exempt & Output IGST, in which

under the Sales Ledger, and we will keep Sales A/C.

SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

5. Sales Exempt & Sales IGST Entry with Sales Voucher.

Tax Invoice

Kumar T raders

Deasrmsri

GET INAUIM: 10ABCDE 1234 1H 1
St Mames . Bihar, Cods @ 10
E-M ail : wireshsahaniid gmail . com

Irrecricoer Wic.

]

Dhast escl
1-Aug-21

Dresfinwesry Noder

ModerTerms of Paymeni

Fefemnoe Mo, & Dabe.

200G dt. 1-A w21

Oferr Reformnoes

[Cormgree [Skhp o)

Rawvi Kumar

Flajssthan, Pushksr

ST INAIM : MBABCDE1ZI4R 1M
Sta= Mams . Rajasthan, Cods | 0E

Buyer's Order Ma.

Draxtesd

Dri=prantcd Do Mo

Drediwerry Micyter IDranter

Dri=prantcherd $hmugh

Dre=timazafion

Terrms of Dediweny

Hwryer {Eilll 1o

Rawvi Kumar

Rajasthan, Pushlkar

GET INAUIM : MBABCDE1ZI4R 1M
Stz hame : Rajasthan, Cods | OE

= Drescrips o o SSood = 1SNS5AC [=TE T Flogies e Armuown i
Ma
1 | Salkt @Exempt 1002 5.0 hgs: 5000 kges 2540, 0+
Z | Sugar &3% 10a2 10000 kgs 10000 kg= AL D0 O
2 | Ghee @13% 1003 15.0:00 kgs E93.09| kg= 10, 459 85
4 | Supar E18% 1005 20 000 ks 850.50| kgs A7, 010000
Z | Chocolates §@Z28% 1008 25000 kgs S00.00| kgs T2, 50000
51.,2809.85
Owrpur GST 10.671.78
Togal 75000 kgs. ¥ 61,931.63
Armorn. Changeatie (i aords) E & OFE
INR Sixty One Thousand Hine Hundred Thirty CGne and Sixty Three paise Onby
HEN ST Taocakia Integratesd Tax Temal
o e Pl HSermorani Taw Armcsarn
1002 25000 0%
1002 1.000.00 5% 5000 5000
1003 10499485 12% 1.259.58 1.259.98
1005 17010040 18%, 381 .80 3068180
1008 2250000 2EH% & 300000 &, 30000
Torkal S12539 85 1857178 18571 78

Tz Aemours Jim ancoed=)

Drescdarayiicn
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goads describeed and @t all poarfoukirs ame o and correct
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Tor Kusmear T d= e
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Capital Account

Yoil WTdT: - I8 Th UTYfie g § off 39 I9g & 9+t YR & Yoit WId ST 8, o
PAR 258 AR T B § 3R §H =64 ¢ STUR &1 9 & 7Y §H HeeR 2o 4
(Credit) fI;Trﬁ d, d8 fl;\_rﬁ e a1 §% gRI g U &), t\I;\_rﬁ CAReII Receipt Voucher o
Capital Account gRT YTt ﬁ?‘CIT\ﬂI'\“II [

For Example: - KUMAR TRADERS (Proprietor)

MAHABIR TRADERS (Partner)

Capital Account: - This is a primary group that creates all types of capital accounts in
this group, like Kumar Traders is one of our companies and we want to take credit
capital from MAHABIR Traders to increase the business, that capital is received by us
in cash or bank, capital receipt of capital will be received by capital account in receipt
voucher.

3.Receipt Voucher

For Ex. -1 Receive from MAHABIR Traders Rs.-200000/- by Cash (Capital).

Account Debit Credit
Cash 200000/
To Capital Account 200000/

X
" Ve
Teen

lllllll brver

Lagasd A 20 000 0

------
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For Ex. -1 Receive from MAHABIR Traders Rs.-300000/- by PNB

Bank cheque.950020 (Capital).

Account Debit

Credit

State Bank of India

300000/-

To Capital Account 300000/-

Baok Aocaons b State Bank of India
For 30000000

1Asg

3.00.000 00

Tatsl T2AMIM Total

e T

TII4 06
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< Payment to Sundry Creditor Cash & Bank Cheque
% Gateway of Tally > Balance Sheet (B) > ALT+F1 > Sundry Creditor

l

A Frets %MK
AUT PLY KI5 COMPANY LN
Rz Tzoom won
Swn Seper Mt 0K

Sxg Kiny HTEH

Aecoarning Ameratar (Secardar Traders % | D
1oy vt ™ 1 .‘92‘
- Corpary
~ " " -
Particslan Lrvaw
Shivare Seper Mokt T [
Cor Ba ¥ e
Agu b 12
Baes

EDU & on [Coan | A G o S

‘Aecoarting Voscher AReratos (Secoosiry) Wamar Tracers %

Fon s he 2 faghn
o ek
Aocoem Sete Bask ol ke Coma
Particalon L
Arvan Frois Naoay ' Pecwt
Qw52 AN v Jownd
Agit R 178 WINM
ey
Aczgarting v Tragens x
oy poms ke ) tSepdt
Wedrwicuy
Inoar
000 00

‘e
L ™ 4 1Sept -
Ve eisay .
foooet Sete Bask of nda Cost
254,560 00 Dy Cosou
Partealan Lriaw
ABET PLY KNG COMPANY T e
g Jund
Age Hee 1O 15,1208 O
o

|'oywans he § 10adn
ey
Agctut Casks
Particalen = A Invaam
Sonsj Kowwr NN
R
At v;'wr, 5000 Dy




SAHARA INSTITUTE OF COMPUTER EDUCATION-ARSIYA BAZAR

<+ Receive Payment to Sundry Debtors Cash & Bank

Cheque.
% Gateway of Tally > Balance Sheet (B) > ALT+F1 > Sundry Debtors

|

==y 13ezonzerr) Wi Tavars _ -
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ey,
v Canr
L A
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e
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4. Credit Note Voucher/Sales Return (ALT+F6)

% Closing balance before Sales Return
% Gateway of Tally > Balance Sheet (B) > ALT+F1 >Closing Stock

e 28
Kemer Faaden
Parvicularn 12t ty gt o -

Cloing Salvce SRS VN8
Cewey Cav !

Ixs TIOM
kWK

......

bondm
Wty A mrw Vetad vburomm
iy
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S
Narne of Ibme [P fow e Avenes
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Sy COM 1900
b SG5T 20
FOUND (93 o
Charge Nk
v. o
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een
Foa D
Voo o [
M m 1N
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++» 5. Debit Note Voucher/Purchase Return (ALT+F5)

wty S ww Al Tebocom
e Prrctuase Heas
Nasna of bre (raasty bote o
Servieng AW dpen TNGE pes
ok G Tpon TN s
Yyt (G
by $G8
FOAMD O F

w O5T s e
letman .

(B~ smes et = N per

List of Stock Items

thay 2t F s
[

o
mans
AN

AALLE
(RO
i

D0

Note: - 3/& 8H List of Stock Items H Samsu ng Wvesoia Create
. . 2 Besan 1kg 2.000 kgs

510 3R Nokia G21 @ Quantity (pcs) ol || e
ﬁ_@]é a_rn Chocolates @28% 0.000 kgs

| Galaxy Mote 5

Ghee @12% 0.000 kgs
Grapes G1 5.000 kgs
Note: - Now we will not see the quantity (pcs) || Mango M1 5.000 kgs
Nokia G21 > 0 pes
i H i Ply 18mm 10 SQF
of Samsung S10 and Nokia G21 in the list of T 1050
i Salt 1kg 2.000 kgs
stock items. Salt @Exempt 0.000 kgs
Samsung S10 > 0 pcs

Sugar
Sugar @5% 0.000 kgs
Supari @18% 0.000 kgs
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Discount (QC)

& o AT &1 Sl § $S Fe &1 AR & I €, a1 39 Tdha e Hel dl ol

When customers are allowed any type of deduction in the price of goods by the
businessman then that very thing is called discount. When some discount is allowed
in prices of goods on the basis of sales of the items, that is termed as trade discount,
but when debtors are allowed some discount in prices of the goods for quick payment,

that is termed as cash discount.

Process to active Discount column in invoices:-

> Press F11
> Inventory

> Set (Yes) Use Discount column in invoices

Company: Kumar Tradon

Show more featires Yos
Show o featives Yoo
Accounting

Martan Accounts
Enable Sill wase antry
Enable Cost Cantres

Yes
Yes
No

Enable meest Caiculation No

Inventory

Martan Inventory Yes
Integrate Accounts with Inventaory Yes
Enable mutiple Price Lewels No
Enabie Batches No
Enadle Job Orowr Processng No
Enabis Cost Trackng No
Enabile Job Costing Yo
Use Descount colamn » inveices [V
Use separste Actusl and Bilied Quantity columns in invoices No

Taxation

Enable Goods and Servces Tax (GST)
Enable Tax Deducted ot Sowce (TDS)
Enable Tax Collected ot Source (TCS)

Enable Value Added Tax (VAT)
Enable Excive
Enable Sarace Tax

Ondine Access
Enable Browser Access for Reponts

Enadie Tally NET Semces for Remote Access & Synchanisaton

Payroll
Maintam Payrol

Others

Frable multiple addresses
Mark modéed vouchers

Yes
No
Ne
No
Ne
No

Yes
Ne

HNo

HNe
HNo

Note: - Purchase invoice: Discount Receive

Sales invoice:

Discount Paid

- Indirect Income. (Total Amount)

- Indirect Expenses. (Total Amount)

TALLY
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1. Items wise Discount in Purchase Invoice with GST

Faxhowe wige: Furchons GST Payraet
LM Rexondt
Waers of hiew Quonsty Rate por Dac ) roere -
o
Nobin X5 @12y Spos 45N e 2% NANS T Sales
Noia T20 @12 Woes 45080 s 3% 6478 00
Nokie G2 @18 MWper L2935 pes NN AR Ot Vauchrs
Galiry Meds § @ Sper IR e 0N 165 20
Gakiny 520 @9 MWoes AAMLS (o 5% Hams
Iphoen 10 @29 Yoo TSNES oo WA WIHIE. | Crasge Mot
Iptwirm 11 Pro s Tpor 199958 pes M N FN e Dents
Iphwase 12 Pro @28% 1900 1IN e BN wRw ~
Rettivd Hooint
Iphwca 13 Pro @28% S pes IMAES e W% 15,99 %
Iphadw T @20% Wpes LH0% v M5 Hmn
Oy
4259700
Irgrat CGST 008
Iognat SGST 05400
HOUND OFF (30
Pavés OBT/e-Way BA ivtahe No
Havatee 14 pex 512,050
Lot Aocet Dwwis Cance Veh Corfguw

2. Invoice wise (Total Amount) Discount in Purchase Invoice with GST

Vv 2
X Cate
=rm W 7 B 21
Sapphew racics Wy 157 D 1Ag 2 Mndey | ey
Fraty Ak rarve Krishes Mot
ML | Compo
Fraschass iedger Purchase GS1 Pyres
- FaRIve Rrceqt
Ko of heem Quaanthy Ll Boveasny
Jaar
Noba XR2S @12% Spos 459099 pin 2499595 Sabes
Nokin T0 @1 10 pcs 69885 pon LA
Wokin G2 §02% T2pes 630909 pea L1514 Cobwr Veaschurs
Calaxy Mot 5 @185 Spor AES0N per 19351.9
Calaxy SM @1s TWpcn AN oo HAaMN
Iphorm 10 G2 Spaa 1,999 per BINB o Mate
Iphzem 11 o gars Bpca 899 par s Detats
12
Iphooe 12 1o @A dpc 999590 por BINI e e
Iphzem 13 Pro gars S pax TN pex 599904
Iphane T 1% 10pcs 599090 pea .59, %
o Cl Octerwd
o ERFX LR
Peat Dutat
Discoare Becuive (LR 51,2085
Ioput CGST 516552
st SGST ETRITEY)
ROUND OFF - fhr b 1908
Vv o
Wt T
Proves GETieliay B9 deale Mo o G R oo Appliibe
Ve LT Lk "
Wordnn 4 e S80.528. 90
A2 A MM AN e ST b @ en Agnioalee
S —
Y Accapt Ddee
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3. Items wise Discount in Sales Invoice with IGST

Wi
Saben IGST

Sads Wi

Namve ot dom

Wokin XR70 @17%
Wokin T20 @17%
Galany Kome 5 89N
Galawy 520 @I
Iphane 91 B20%

Cutgur Ko 1
ROUND OFF

Fravee GETin Way TH detads Mo

Nawatxn

Accapt

1 pes
o pos
I pes
) pes
3 pos

Epes

Raotw et

SN pes
1N pen
LIND por
SAE8 pes
NI s

s
Eh )
us
"L
"L

Amcast

V608
maan
Nnan
moos
o0 8%
RN LR

nnres
e

2154 e

oty
Payrwn
Racum

Jeazzal

e Vs

Chrange Mode
Yow Detabs

Relatedt Rapees

Opeseal

Poa Dawd

N 9 Mgl
' Convpury
senzy
Paey Nz neve Rabenh Mobim
#4207 00 1\ e
Sk Wi Sabes GST Papowrt
Ty Recmpt
Warrve of Nun Cuuarity Rate o Amcunt
Jouresl
Iphane 12 Pro @09 £ s 75,9929 pes LRLE AT
Iphees 1) Pro S08% 5 s 59599 pos 2455995 Futtane
1.08,980.11 Otre Vsscters
Dbt A1k Pins] (e 10 % (T4
Ougee CGST SHIWmn
Outper SGST nIwn
ROURD OFF [ 1 R —
D tare Discoun Allow!Pail Chaege Mode
jdasl W Detads
Reirod Regent
Opeersl
Unds Iadienct Expamos PowDissed
Type o Lecgy
Sertatoey Detalh
Praveie GSTie Wiy DF detads o iz GST appheatie * igplcakie
- Setibar GET Detaey No an
tavaton Tyee o Sagsty % L 199,507.00
G Aczept Tebete Cancel Vieh Corfgpae
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% Note: - 3d GHANT 3 THT it UgH & I Invoices Entry Bt BRI UTE 6% Tt 6,
TP 3T Duties & Taxes &I AR =0 ¥ UM, fST9H GSTR-1, GSTR-2, & GSTR-

3B 3{R B2B Invoices, B2C (Large) Invoices & B2C (Small) Invoices Pl BRI U
BT |

Note: - Now we have almost got information about all invoices entry in Tally Prime,
further we will understand the duties & taxes in detail, including GSTR-1, GSTR-2, &
GSTR-3B and B2B Invoices, B2C (Large) Invoices & B2C (Small) Invoices.

7/

% Process to Duties & Taxes:-
<+ Gateway of Tally > Balance Sheet > Press Alt+F1 > Duties & Taxes

ared
ursas Taden Wurraw Tinders A
Liabilities neliiei Avvens A Coraiey
Captal Aecount 10000000 Cunmmet Assats 1659 508.5)
Capial Ay 508000 40 Cnorg Shck HU ST
Loen [Lishity) Surdy Delten 162313 06
N Castnrusd INhe
fl e ¢ . ... Wy ot 29858 06
Seady Crottns dnBym
Proie & Lo Alc 52540008 b i
Town iy Barce
R )

Particulan 2o Magd) -
2 g
Chonieng Balyx
Dbt Ot
Lot tin

et CGST mae Moetly
w1357 1R
w4 S63T TN
Output CGST @I
Dpst IG5 %
Mpdt SGST I

TALLY
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% GST Reports:-
> Gateway of Tally > Display More Reports > STATUTORY > GST
Reports

Display More Reports

GST Reports |
gt
R o Tt Satance
QG of Accounts Uiy Book
Cawh Fléw 4 GSTR-1
Funds Fiow GSTR-2
?::‘L"‘" Account Buoks E=E e
Doy Bacx Statements of Accounts -
e-Way Bill
Savang Imentory Books Challan Reconciliation
Staf snents of Mwentory
GST Annual Computation
Talaocs Shast

:,‘5:;:;: QST Resns * GST Rate Setup
Rano Anadys Map UoM - UQC

% i Update Party GSTIN
Disgey Uae Sagots EXcegton Repons

Analysia & Verfcaton

Out Quit
Que

% GSTR-1:- fa! Yaf¥a anrer &t TSR 3TH <} o1t B, or &1 W Afe= o fora a¥g
ﬁ%ﬁﬁémaﬁsﬁﬁﬁaﬁmﬁ% 3R ford g Registered?ﬁ"'ﬁﬁ
ﬁﬂﬁﬁﬁﬁ%ﬁ?%ﬂ%ﬂﬁ Unregistered?ﬁ"'ﬁﬁaﬁﬁﬁﬁﬁ% 3R e
T Tax fornn 8, 3 Wt MY 88 GSTR-1 A O et 5 |

GSTR-1: - Sales related data is given in it, such as how much item we have sold in a
month, how much item has been returned to us, and how much we have sold the item
to registered people and how much we have sold the item to unregistered people,
and how much we have taken tax, We get all this information in GSTR-1.

% GSTR-2:-Purchase Taf¥d 3B ST Bt STHBGRT 3H < ST €, ST B 89 Afg=1 H fbam
I 1 TG D1 g, fra1 9 g9 Wi Bt a9 &1 B, 3iR {1 8HA Registered AT
ﬁaﬁﬁ@ﬂaﬁéﬁimsﬁ Unregistered ?ﬁ"'ﬁﬁaﬁaﬁ’@ﬂ?{ﬁ% 3R fare
B Tax e, T @l TA&HRI 88 GSTR-2 A UM BT § |

GSTR-2: - Purchase related data is given in it, such as how much item we have
purchased in a month, how much item we have returned the purchase, and how much
we have purchased the item from registered people and how much we have
purchased the item from unregistered people, and how much we have paid tax, We
get all this information in GSTR-2.

TALLY
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GSTR-3B:-Tg8 U& A W-8yor 7, forad @uft arest smufd, 37ge eoa shfge (110) &1

®,
L4

X/
°

TALLY

adT, R STl BT Udl T 7T 3R YA fhT 7T 1 &1 YRI UK fowan S g
SHegdtem-3at 1R ¥ Usd @) 3R g9Ye o HfSe faaru & Siwadiam-1 3R
SIUCIR-28 o A1y e foar S =gl

GSTR-3B:-It is a monthly self-declaration to be filed, for furnishing summarised details
of all outward supplies made, input tax credit (ITC) claimed, tax liability ascertained
and taxes paid. The sales and input tax credit details must be reconciled with GSTR-1
and GSTR-2B every tax period before filling GSTR-3B.

GSTR-9:- 4 ST & dgd Uoiidd Tt dRararsil gRT aRad fan ST Siaxae g
3 fpu e et aredt omgfef @ faaRur 2nfiva B; Hiehuad), vaeiiued ok sseiuwct
o Tl o =Sl & ST faciia oy & SR U et 33cds 3gfd, 3ae Syfd
&1 faarur nfia g, 9ot AR a1 AR e TSR -1, TSR -2 T 3R
STt -3 ) &1 daeH g |

GSTR-9:- It is required to be filed by all taxpayers registered under GST. It contains

details of all external supplies made; all outward supplies received during the financial
year under various tax heads like CGST, SGST and IGST, include details of inward
supplies, combining all monthly or quarterly returns (GSTR-1, GSTR-2A and GSTR-3B).
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X/
0’0

0

0

TALLY

GSTR-1, B2B Invoices:- B2B Sales &I HJdd Business to Business Sales gl % forem
Supplier's 4t GST & Usfigrd 8) 3R Buyer's 1t GST # Uofigrd & 3R ST & T GSTIN
TR BT A1RT SR g% Bt fash! farddt ot a0 & &1 112 81, 39 YR &1 faeh! & Entry
B28 ¥ frams <<t 71

GSTR-1, B2B Invoices: - B2B sales means business to business sales, in which
supplier's is also registered in GST and buyer's is also registered in GST and both
should have GSTIN number and the goods have been sold in any state, then the entry
of such sales appears in B2B.

GSTR-1, B2C (Large) Invoices:- B2C (Large) Sales &I Hddd Business to Consumer /
Unregistered Sales giar g, fSaa Supplier's GSTfftiTrﬂWa?lT 3R (Buyer's) U
W@?ﬂ%ﬁmﬁ famt pI AT 2.5 W@W@?ﬁ%@?@'@ Invoice H fora
g(—l\{ X H add CARRE Tlg ﬁ, ar 2 YbhR CAREEAR] Entry B2C (Large) Invoices A
fers &t &1

GSTR-1, B2C (Large) Invoices: — B2C (Large) Sales means for Business to Consumer/
Unregistered sales are in which the supplier's is registered with GST and the (Buyer’s)
consumer is unregistered, in which the sales limit is more than 2.5 lakh and the goods
have been sold in another state in the same invoice, then the entry of such sales

appears in B2C (Large) Invoices.

GSTR-1, B2C (Small) Invoices:- B2C (Small) Sales &1 Hddd Business to Consumer /
Unregistered Sales giar g, A Supplier's GST o qﬁﬂﬁ Bl 3R (Buyer's) YT
3{Ustigrd giaT g, fora foh! & T 2.5 ARa ¥ 31feres g1 a1 2.5 IRg ¥ HH 81 3R T &l
Invoice & Wﬁ@fﬁaﬁﬁﬁﬁﬂ%@ Fﬁ%ﬁWﬁﬂlﬁWﬁ Entry B2C (Small)
Invoices & fa@Ts Gt B 1

GSTR-1, B2C (Small) Invoices: — B2C (Small) Sales means Business to Consumer/
Unregistered sales, in which the supplier's is registered with GST and the (Buyer's)
consumer is unregistered, in which the sales limit is more than 2.5 lakh or less than 2.5
lakh and the goods have been sold in their state in a single invoice, then the entry of
all such sales is seen in B2C (Small) Invoices.
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GSTR-1

> Gateway of Tally > Display More Reports > STATUTORY > GST
Reports > GSTR-1 > Press F2 > Change Period

X = x
CEDN MASCOE TN T Apr e 3% Aug 1
Particudam Veacher Cosnt
Tomad Woe bwars »

e A "

g o W
woaplete (virmaton o MENAL §
WL bt 8 1

dan 1"

Uncartan Tiaweactis
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GSTR-3B

% ik - — Feont
10ABCDE L238W1K LA 0 A 21
- Ceexary
Particalars Vont bt Coumt
Tonal Veoshers o
Vckudodt @ Reten "
PRGNy £ wirt s "
o drwct arglicatan 51 by fetias tatan Ve
Y ot 0 Pen Rtem ”
Unzetam foarmachans (Cavectons rewced| '
latde Farticulary Tazable Armouel  Tax Armoand
L
30 Cutwoed wgplies snd dvaart wigplies Habie ts severse chasge 11.08,020.20 200,508
3.2 O e wappiies shown (s 11 |af above, detain of betet atare sdppiies made 1o wresgiasond [mous, composiion saaabils persaos and UIN holdens Lmaoen nMsLu
‘ ESgitee 170 LRLF Al )
S Vo of onernge, all eted and 000.GST Mmard mippbes LR o

Baws of Ve
59 Ivteenst ared Late bow Papaten
Craegs View
Rewoosn Ohage Lishidiny s Spet Cradt 1o b hagknd
Fevrie Charge breat Sappbes on -
wot of Sersce ooe b S View

Excacten Negorts

ot o 1o b Booked
Advarce Paymen

Lereest Unadavied Agenst Poehunes G

Puchase Agarat Adarcs hom Freeun Penodt > O GST P

G Adritreert

Change Period

1-4-2021

To [313.2022]

From

FY - 2021-22 Tax Panod - Septamber(Q Status - Fled e Date - 1M/ 10/2021

ADD RECORD DETAILS

4A, 48, 6, &C - B28 Invoices SA - B2C (Large) Invoices OA - Exports Lnvoices 7 - B2C (Others)

61 0 0 1

UA, BI, BC, 86D - Nil Rated 98 - Credit / Debit Notes on - Credit / Debit Notes TIA(1), 1IA(2) - Tax Liabllity
Supplies (Registered) (Unregistered) (Advances Received)

1IB(1), 118(2)  Adjustment 12  HSN wise summary of 13 - Documents Issoed
of Advances outward supplies

AMEND RECORD DETAILS v
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Print Configuration

¢ To set GST configuration in Tax Invoice.

¢ In Print configuration, under Statutory Details, set the following configuration.

e Show Item-wise GST details to Yes to display the GST details according to Item.

e Show GST Analysis to Yes to display the GST Analysis Report at the bottom of the
Invoice.

¢ Show HSN/SAC column to Yes to display the HSN/SAC column in the Invoice.
Step-1

L)

» Gateway of Tally == Display More Reports (D) == Account Books (A)==

D)

Purchase Register (P) or Sales Register (S)
Step-2

% CTRL+P > C: Configure >Print Configuration

Narne of bre Devery Note ow Averer

Sarviewg VW s LU per KA s
b G S TR e s
LR FTSCRTERT I,

Syt COM SN
Syt $68T c I RL + P Y]
SOAMO OFF e
Vo U
» Datms
Priot Latetat epars
(] GST lnwoice =
e
Pret AnyOwih Prrewr
Paper S Lotter [ 507 « 10 50 o (206 v . 71 oy
M oaes o ©3¥ 4
Mumger of Copas v 1
Conf\gure Proves .
Wy Bt by -
4 2 LT

Print Configuration

TALLY
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hange

Print Configuration
We can set any showore | | B STIWDH AT B
Voucher Details
H H Use Simple Involos format No
configuration as Use Vochor trma o SR ot ot
Show Chacked by & Variad by
H Show Frepared by Wi WW ﬁ @’E
per reqUIrement' Show Serial No Yes .
& f‘t th tt Show Quantity Yes .
aftter e settin Show Quantity with Alternate LUnit Yes W W %’
g Show Altarmate Unit In separata column No |
. . Show Actual Quantity No
of configuration, Show Rate You BIPTRT HI
Show Bill-wise details No *
Show Cost Allocations in Vouchsr format No
PreSS ESC and Show Batch detalls Yoa ali { | a; W
Show Godown Namea No !
Show Gadown Address No "
Press P key to Show Part No No I'IEIE'I@E' 3”qslélﬁ
. h GS Show Additional Descriptions for Stock ltems  Yes
Show Additional Descrptions for Ledgers No EETQ W
Prl nt t € T Migplay nama for Stock Itams Name Only |q
. . Show Narration No
Invoice shown in || sty Detaii el 1 e A
Show Rate of Duty for Stock ltems No
. . Show tem-wise GST details Yes
following figure. Sihow GA1 Rate (in %) & foIE Esc 3R U
Show HEN/SAC Yoo
Show GST Analysia Yes s .
s HONISAL detall P il gAY |
Show s-Way Bill No Yes
Header Information
Titla GsT involce
Subtitle (if any)
Title (for Optional Vouchers) INVOICE
Optimise printing to save paper No
Choose details ta show second page onwiirds No
Company Datalls
Show Company Nama Yoa
Show Company Address Yos
Show Tax Registration No (TRN) Yes
4
G ST Invoice
Imvoice Mo Dated
Kumar Traders
Durmar iya _ _ 2-May-21
GSTIN/UIN: 10ABCDE] 224V K1 Supplier Invoice No. & Date. Other References
State Mame:: Bihar, Code : 10 1003 dt. 2-May-21
E-Mail : vires hsahani@gmail.com
Consignee (Ship to)
Kumar Traders
Dumariya
e-mail : vires hs shani@gmail. com
GSTINUIN : 10ABCDE 12341 K1
State Mame : Bihar, Code: 10
Supplier (Bill from)
RajTelecom
Fatna
State Mame . Bihar, Cede: 10
t=1] Descoription of Goods HENBAC | Queantity Rate | per Amount Taxable Central Tax State Tax Total
Mo Value Rate| Amount [Rate| Amount Amount
1 | Samsung $10 8T Epos| 714285 pos| 4285710 422357.10| 8%| 257143 | 8% | 257143 479098
2 | Nekia G21 BT Gpos| 7585928 pos 4553568 45523568 6% 272214( % | 2732.14( 5DDDOSE
“Emams
Input CGST 5303.57
Input SG5T 530357
ROUND CFF 008
Total 12 pos Z99,00000] s82%27E 5,303.57 530357
Amount Chargesble (in words)  INR Ninety Nine Thousand Only E&CE
Taxable | Central Tax State Tax Total
Walus | Rate Amount Rate Amgunt Tax Amount
8835 T8 6% 5,203,57 % 5,303.57 1050714
Total: 88,392.78 5,303.57 5,303.57 10,507 .14
TexAmount (inweords) © INR Ten Thousand Six Hundred Seven and Fourteen paise Only
Company’s GSTIN/UIN : 10ABCDE1234B1Z1
for Raj Telecom
Authorised Signat
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> Assignment
Journal Voucher Transaction

(1) Purchase Furniture From Harish Furniture Mart Rs.25000/-

Particulars Debit Credit
Furniture A/C. 25000
Harish F-Mart A/C. 25000

(Furniture A/c under - Fixed Assets)

(Harish Furniture A/c under — Sundry Creditors)

(2) Purchase Laptop From Rajesh Computer Rs.15000/-

Particulars Debit Credit
Laptop A/C. 15000
Rajesh Computer A/C 15000

(3) Depreciation of Furniture Rs.5000/-

Particulars Debit Credit
Depreciation A/C. 5000
Furniture A/C. 5000

(Depreciation A/c under - Indirect Expenses)
(Furniture A/c under - Fixed Assets)

TALLY
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(4) Rent Outstanding Rs.20000/-

Particulars Debit Credit
Rent A/C. 20000
Rent Outstanding A/C. 20000

(Rent A/C. under - Indirect Expenses)

(Rent Outstanding A/C. under - Current Liabilities)

(5) Salary Outstanding Rs.10000/-

Particulars Debit Credit
Salary A/C. 20000
Salary Outstanding A/C. 20000

(Salary A/C. under - Indirect Expenses)

(Salary Outstanding A/C. under - Current Liabilities)

TALLY
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Transaction

Journal Voucher Payment Voucher
Debit Note Voucher Contra Voucher
Credit Note Voucher Purchase Voucher
Sales Voucher Receipt Voucher

> How to identify the correct voucher for
transaction in Tally Prime:-

(1) Q-130d B gH AUR URY HRA & o 1,00,000 TH AR FUAT TG Yoil (Capital) A

Ans - Receipt Voucher

(2) Q-5 U B T 20,000 TSR FUAT State Bank of India H TG STHT Hb JIdT Wl |
Ans - Contra Voucher

(3) Q- 6 3UT B IH FAR B! 2000 TR FUIT IR T |

Ans.- Payment Voucher

(4) Q- 10 U B AR P T 5000 TIR FTUT BT ATA TG TRIET |

Ans.- Purchase Voucher

(5) Q.- 63U B §HA Sl AT WRIST YT, ITHT ST HIST 100 FUAT 7T f&a |

Ans.- Payment Voucher

(6) Q.- BH SN AT WRIST YT I, 7 30U Bl 7000 TR TUTTH TG 59 fean |

Ans.- Sales Voucher

TALLY
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(7)

(8)

(9)

(10)

(11)

(12)

(13)

(14)

(15)

(16)

TALLY

Q.- 10 3f0d I HA State Bank of India T 20,000 IR ¥TAT HT TP G AR ARfhd
ST |

Ans.- Payment Voucher

Q.- 1 A% ®I g9 Higd &, 30U S Pt Salary 5,000 &SR ¥UYT State Bank of India &
ab Y d |

Ans.- Payment Voucher

173 & gH- Sl AT fohd! afad P, 3R ¢8y ¥ faaam oT, 3RN® ¢y 4 g8 39l
Commission 5,000 BSIR TUAT b GRT YT 3T, Sl 8H State Bank of India & @l &
ST fob |

Ans.- Receipt Voucher

Q.- 1 {3 &I §H Super Market ¥ 10,000 SR $UIT &I HTA IYR TRIGT |
Ans.- Purchase Voucher

Q.- 1 F8 &I A S Super Market ¥ 10,000 89IR ¥UTT ST HIG WIaT 4T, I 15 Hs
DI AIG <8 &I 15,000 IR 04T & o7 faan |

Ans.- Sales Voucher

Q.- B9 ST 15,000 R TUAT HT HI HIg- ¢S4 U 9T YT, I8 WIS 8 I Higd <8y A
g0 5 TS & a0 R e |

Ans.- Sales Return (Credit Note Voucher)

Q-8 Il'st P Asha Enterprises ¥ U 30,000 SR ¥UAT &1 Furniture IYR W@RIG] |
Ans.- Journal Voucher

Q.- B9 ST 15,000 BOIR TTAT BT AT Hg- ¢4 U o7 T, 98 RIS 8 4 Higd ¢8d
TH 5 U3 &I aroyg &R e, S 894 1 78 B 10,000 BSIR SUAT H Supar Market ¥ WRIaT
T, Y gHA 9109 Wl fear |

Ans.- Purchase Return (Debit Note Voucher)

Q.-1 TS &I §HA State Bank of India T T gRT 5000 BIR SUAT ATE AT |

Ans.- Contra Voucher

Q.- BH 3P ¢S A S Commission 5000 TSR ¥UAT BT I W §31T 4T, I8 12 T3
%! §& gRT Dishonour BI&R T A% Bounse BIHR Ao 31T 4TI
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Ans.- Journal Voucher

Golden Rules of Accounting

(1) Personal Accounts ( R @Td )
(2) Real Accounts ( IRdfa® @rd )
(3) Nominal Accounts (ATHHIA & W )

1. AfRITd GTdl & ﬁl’[{ ag (Rules for Personal Accounts):-
UM 914 &1 efde A (Debit the Receiver)
o TTAl B BfSE B (Credit the Giver)

2. IIAfd® @rdl & ﬁl’(’ g (Rules for Real Accounts):-
Sl 9% ATUR | ATT, 3 SfIE B (Debit what comes in)
o ¥ AMIR 3 L I pfee A (Credit what goes out)

3. ATHHTE & @Idl & ﬁl'l'{ am (Rules for Nominal Accounts):-
gt @t QH '&!Tﬁ'{ﬁ &I sfac & (Debit all expenses & losses)
It Mg 3R Ul B hfse (Credit all income & gains)

TALLY




